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PEBFAC  E 


This  brief  treatise  on  Book-keeping  is  designed  to  assist  every 
class  of  persons  who  may  have  transactions  of  value  with  others, 
in  keeping  a  record  of  the  same,  by  means  of  a  convenient  and 
comprehensive  Book  or  Books. 

It  was  first  intended  to  treat  only  on  the  system  commonly 
called  Double  Entry,  but  with  a  view  to  make  the  work  more 
useful,  the  other  system  called  Single  Entry  has  been  intro- 
duced. While  this  has  been  done,  yet  it  may  be  well  to  remark 
that  the  one  called  Double  Entry  has  received  the  greatest  con- 
sideration, because  it  is  the  most  satisfactory  and  reliabfe  mode  of 
keeping  books  :  in  fact  the  chief  desire  is  to  make  this  system  so 
simple  that  any  and  every  person  will  comprehend  it,  and  keep 
his  Books  by  it.  In  every  case  it  is  most  desirable  that  due 
consideration  be  given  to  a  proper  division  of  your  business 
and  books,  such  as  keeping  all  your  cash  transactions  in  a 
separate  book,  all  purchases  in  an  Invoice  Book,  and  Sales,  &c., 
in  other  books  suitable  for  such  subdivision. 

The  difference  between  the  two  systems  of  Single  and  Double 
Entry,  chiefly  lies  in  the  susceptibility  of  proof  of  accuracy  that 
the  latter  has  over  the  former  ;  the  one  as  its  name  intimates 
having  but  one  entry  to  any  one  transaction,  (Debtor  or  Creditor 
as  the  case  may  be,)  while  the  other  must  have  the  same  entry 
represented  in  two  or  more  accounts  separately  in  the  Ledger, 
which  in  the  aggregate  must  be  equal  on  both  sides  of  said 
book. 


IV  PREFACE. 

An  introduction  to  each  of  the  two  series  is  prepared  for  the 
reader  or  pupil,  which  should  be  carefully  read  over  several 
times  before  looking  into  the  Books,  or  rather  before  attempting 
to  open  a  set  for  practice. 

As  it  is  of  the  utmost  importance  that  every  person  should 
keep  a  book  or  books  of  some  kind,  in  which  to  record  their 
transactions,  they  are  first  introduced  to  a  method  of  keeping 
House  or  Domestic  Accounts,  which  in  itself  although  simple, 
will  be  a  good  initiative,  and  may  lead  to  practicable  economy 
and  be  productive  of  good  results.  Next,  a  few  examples  for  a 
Tradesman  or  Manufacturer  are  arranged,  which  will  suffice  to 
illustrate  how  such  entries  are  or  can  be  made,  and  in  addition 
is  a  regular  Set  of  Books  by  Single  Entry.  In  Double  Entry  an 
entire  Set  of  Books  and  numerous  illustrations  are  given  by 
themselves,  which  it  is  hoped  will  answer  all  the  purposes  of 
elucidating  the  beauties  of  that  system. 

In  order  to  render  general  assistance  on  many  important 
calculations,  a  number  of  Rules  or  Tables  have  been  appended 
to  this  work,  a  reference  to  which  will  be  interesting  and  profit- 
able. 

THOMAS  R.  JOHNSON, 

Montreal,  December,  1863. 


INTRODUCTION  TO  SINGLE   ENTRY. 


In  keeping  Books  by  this  method,  all  the  accounts  used 
generally  represent  but  the  Debit  and  Credit  of  individual 
accounts,  and  the  Books  used  are  chiefly  "  Cash  Book,"  "  Day 
Book,"  "  Invoice  Book,"  and  "  Ledger,"  with  the  auxiliaries  of 
"  Bill  Book,"  "  Bank  Cheque  Book,"  "  Time  Book,"  (for  Trades- 
men and  Manufacturers,)  a  "Blotter"  and  a  "Diary  Book." 
Entries  in  these  Books  only  differ  in  names  and  details  of  the 
work.  It  is  not  necessary  to  give  more  than  one  set  for  domestic 
purposes,  and  one  for  mercantile  transactions,  with  a  few  illus- 
trative entries  for  Tradesmen  and  Manufacturers :  these  latter 
may  be  posted  into  the  same  Ledger,  as  the  same  operation  has 
to  be  gone  through  in  each  case  as  far  as  the  Ledger  is  con- 
cerned. 

Debtor  or  Dr.  signifies  one  who  receives  or  owes  ;  thus  when 
you  sell  or  give  anything  to  any  person  he  is  your  debtor  :  the  . 
word  To  is  always  used  in  the  case  of  debtor  only. 

Creditor  or  Cr.  signifies  one  who  gives  out  or  advances 
goods,  &c.,  and  is  the  opposite  of  the  debtor  ;  thus  if  you 
purchase  goods  or  receive  money  or  anything  else  from  any 
person,  he  is  your  creditor  for  that  amount.  By  is  always  used 
in  the  case  of  Creditor  only. 

A  Bill  Receivable  is  a  Promissory  Note  or  other  bill  given 
to  you  and  is  promised  to  be  paid  at  a  future  day  ;  it  is  called 
receivable^  because  it  is  presumed  that  when  it  matures,  you  are 
to  receive  the  cash. 

A  Bill  Payable  is  a  Promissory  Note  or  other  bill  of  accep' 
tance  signed  by  you  and  given  to  another  person  in  lieu  of  a 
payment,  but  which  on  the  day  of  maturity  must  be  paid  in 
cash. 

To  is  always  used  when  you  make  a  debit  entry.    See  examples. 

By  is  always  used  when  you  make  a  credit  entry.  See  examples. 


INTRODUCTION  TO 


CASH  BOOK. 


In  this  book  is  entered  nothing  but  your  cash  transactions, 
and  on  the  left  hand,  which  is  called  the  Dr.  or  debtor  side 
you  must  enter  all  moneys  received  :  in  doing  this  you  are 
making  your  Cash  Account  debtor,  while  at  the  same  time  the 
entry  so  made  is  virtually  giving  the  person  from  whom  you 
received  the  amount  credit.  On  the  right  hand  or  credit  side, 
you  enter  all  moneys  paid  out,  which  has  an  opposite  effect  to 
the  other  side  as  explained  above.  ' 


DAY  BOOK. 

In  this  book  are  entered  all  goods  going  out,  all  Bills  Receiv- 
able an,d  Bills  Payable,  and  all  charges  or  credits  *  of  every 
description  except  Cash — and  your  purchases  of  merchandise, 
which  will  be  found  in  your  "Invoice  Book."  You  must  ob- 
serve in  this  book  in  particular  the  use  of  the  word  To  in  all 
cases  of  debit,  and  the  word  By  in  all  cases  of  credit ;  by  so 
doing  you  will  always  be  more  certain  and  correct  in  your 
posting  to  the  correct  side  of  your  Ledger  account. 


INVOICE  BOOK 

Is  used  altogether  in  which  to  copy  your  Bills  of  purchases — 
and  thus  to  keep  a  Book  record  of  the  details  of  such  transac- 
tions, in  such  a  manner  as  is  not  likely  to  be  lost  or  destroyed, 
which  might  be  the  case  with  the  original  Invoice. 


LEDGER. 

The  Ledger  is  always  the  chief  book  in  every  person's  business, 
as  in  it  are  collected  all  the  debits  and  credits  of  every  account : 
the  left  hand  side  of  this  book  (or  page  when  so  ruled)  is  in- 
variably the  debit  side  of  the  Account,  while  the  right  hand 
side  is  of  course  the  credit  side. 

Note. — In  Single  Entry,  to  ascertain  the  position  of  your  busi- 
ness, you  must  take  off  on  sheets  of  paper  all  the  names  that  have 
balances  that  appear  at  their  debit  in  your  Ledger,  all  Bills  Re- 


SINGLE  ENTRY.  < 

ceivable  that  are  unpaid,  and  all  your  stock  on  hand^  property,  ifC, 
which  put  together  mill  form  your  Assets  {an  allowance  or 
discount  is  frequently  found  to  he  necessary  on  some  or  all  of  your 
Assets.)  On  the  other  hand  you  must  in  like  manner  take  off  on 
sheets  of  paper  all  the  names  that  have  balances  that  appear  at  their 
credit  in  your  Ledger ;  and  all  Bills  payable  and  acceptances  of 
every  description  for  which  you  are  liable ;  these  together  are  gener- 
ally termed  your  liabilities;  the  one  set  or  side  of  Accounts,  Sfc, 
taken  from  the  other,  will  show  your  exact  position. 

BILL  BOOK. 

This  book  is  used  chiefly  to  note  the  particulars  of  obligations, 
where  drawn,  by  whom,  where  and  when  payable,  the  date, 
and  the  endorser,  with  a  marginal  space  where  a  memorandum 
should  be  made  how  the  bill,  note,  or  obligation  has  been  dis- 
posed of.  It  is  the  general  practice  to  have  a  book  ruled  so 
that  one  end  is  used  for  Bills  Receivable,  and  the  other  for 
Bills  Payable.  Specimens  are  appended  for  examples.  This 
book  for  every  system  is  always  the  same. 

BANK   CHEQUE  BOOK. 

It  is  very  important  that  a  marginal  copy  of  the  filling  up  of 
your  Cheques  should  be  made  before  you  pay  them  away  :  by  this 
means  you  can  always  see  and  know  the  particulars  of  granting 
such  cheques,  &c.  On  the  margin  of  the  cheque  you  enter 
particulars  as  stated  above,  and  on  the  opposite  side  of  the 
margin  you  enter  the  money  you  deposit  in  the  Bank,  and  add 
or  subtract  daily ,.as  the  case  may  be,  and  the  result  will  always 
show  what  your  balance  is  in  the  Bank.  Specimen  sheets  are 
appended  of  this  Book  also,  which  is  the  same  for  every  method 
of  Book  keeping. 

TIME  BOOK. 

There  are  any  number  of  plans  for  a  time  book,  all  differing 
according  to  circumstances  :  however  there  is  appended  a  speci- 
men which  is  considered  the  best,  as  it  affords  the  best  op- 


8  INTRODUCTION  TO   SINGLE   ENTRY. 

portunitj  of  detailing  the  services  of  each  day.     Of  course   it 
is  designed  for  a  Tradesman  or  Manufacturer. 


MEMORANDUM  BOOK  OR  BLOTTER. 

In  this  book  you  or  any  person  in  your  establishment  should 
invariably  set  down  anything  of  note  that  may  transpire  from 
day  to  day,  and  particularly  orders  given,  or  contracts  and  bar- 
gains made  (which  in  every  case  should  be  so  written  that  both 
parties  might  sign  the  book  until  more  formal  papers  could  be 
drafted  if  need  be),  also  memoranda  of  work  done,  and  a  note 
when  goods  are  returned  :  there  is  hardly  a  limit  to  the  applica-- 
bility  of  this  book. 


DIARY. 

tt  is  generally  well  known  what  a  Diary  Book  is,  yet  to  make 
this  work  complete,  reference  is  made  to  it  merely  to  show  its 
importance.  When  a  transaction  or  an  appointment,  &c.,  is  to 
take  place  on  a  future  day,  the  note  is  made  under  the  date 
when  the  appointment  or  engagement  is  to  take  place  ;  this 
memorandum  is  put  in  the  proper  place  in  your  Diary  so  soon 
as  it  is  settled  when  it  is  to  take  place — thus : 

On  day  of my  note  falls  due  at 

Bank,  $ . 

On day  of ray  Insurance  at  Queen  Insur- 
ance Company  falls  due,  $ . 

On day  of Mr.  B.  leaves  for  England,  and 

will  take  letters  for  me. 


On day  of a  meeting    of  Stockholders, 

G.  T.  R.  Co.,  at p.  m. 


SPECIMEN    BOOKS 


FOR 


GENERAL  USE. 


10 


SPECIMEN  OF  BILL  BOOK. 


BILLS 


No 


Placo. 


Montreal. 


Feb.  20,  '63. 
Jan.  24,  '63 
Feb.  28,  '63 


Date.       Drawn  by 


Myself. 


On  whom. 


Whose  Favor. 

My  own. 
J.  Ash. 
T.  Savage. 


NoTB.— Bills  Payable,  acceptance  of  a  Draft  on  you  and  Exchange 
drawn  on  time  by  you  should  all  be  entered  in  this  place. 
This  form  is  used  for  both  Single  and  Double  Entry. 


PAYABLE. 


U 


Endorser. 


A.  Hooker. 


Where  Pay'ble. 


City  Bank. 
Ontario  Bank. 


Time. 


Due.        Amt, 


May  23. '63 
Apl.  27,  '63, 
May  31,  '63. 


50000 
160  00 
34310 


Remarks. 


Disct.  my  own  use. 
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BILLS 


No.         Place.  Date.  Drawn  by      On  whom.    Whose  Favor 


Montreal. 


Jan. 


23  '63. 


J.  Stevenson. 
R.  Ashford. 


My  fkvor. 


Note.— Bills  Receivable,  and  a  Draft  by  you  on  a  person  owing  you,  or 
Draft  on  some  other  person  sent  to  you  to  be  paid  at  a  ftiture  date  should 
all  be  entered  here.  This  form  is  used  both  for  both  Single  and  Double 
Entry. 


RECEIVABLE. 


13 


Endorser.   Where  Pay'ble. 


Time. 


Due. 


Amt.  Remarks. 


None. 
John  Green 


Ontario  Bank. 
City  Bank. 


Smos. 


April  23. 


Disc't'd  Feb.  5' 


^ 


1863.  Jany. 

Balance  brought  over. 

6th— Deposited 

7th-  "       


cheque  No.  26... 


13th -Deposited, 
14th—       do. 
16th-       do. 


17th— Less  cheque  No.  27 .. 


20th— Deposited. 


23rd— Less  chtque  T,o.  28.. 


Amount  carried  over, 


$600 
800 


1165 
100 


215 

160 

7 

1515 

100 

1415 
111 

1526 
175 

S1361 


No.  26. 

Jany.  7, 1863. 
To  George  Sharpe, 
Acct.  for  horse  for 

general  use  . . . 
Amount 


No.  27. 

Jany.  16, 1863. 
To  Jos.  Griswold. 
Acct.  of  wheat  pur- 
chase Amount.... 


No.  28. 

Jany.  23, 1863. 
To  Peter  Burton. 
Acct.  of  flour  pur- 
chase Amount.... 


100 


00 


100 


175 


Specimen  Sheet.  )5 

BANK  CHEQUE  BOOK. 


No.  26. 


CITY  BANK. 
Montreal,  January  7, 1863. 


g    $100  -foO^-. 
;<     Pay  to  Georgk  Shabpe,  or  order, 


ooi 


one  hundred  and 
^^  which  charge  to 

SI}     To  the  Cashier. 


A.  B.  C. 


;<^  No.  27. 


in  n. 


CITY  BANK. 


Montreal,  January  16, 1863. 


>^  \->  J 


00  >o 


A 

^{  one  hundred  and  nfo  Dollars, 

].l{  which  charge  to 


A.  B.  C. 


sS 


To  the  Cashier. 


No.  28. 

CITY  BANK. 
Montreal,  January  23,  1863. 
$1^5  T^^^. 

Pay  to  Peter  Burton,  or  order,  one 
hundred  and  seventy-five  and  t(^o%  Dol- 
lars, which  charge  to 

"A.  B.C." 
To  the  Cashier. 


IG 


SPECIMEN  OF  TIME  BOOK. 


December,  1862.        JAMES  HUTCHINGS,  Master  Plumber. 


Date. 

H<mr8 

Description  of  Work  and  ichere  done. 

H    1 

5 

Hours'  work  in  ehop  preparing  couplings,  &c.,  T.  Mussen'i 
house,  half  day  no  work. 

T     2 

10 

Hours'  work  in  shop  preparing  water  and  gas  pipes  for  do. 

W  3 

10 

"        "at  house  of  T.  Mussen  on  Sherbrooke  street. 

T     4 

10 

Say  5  hours  to  complete  T.  Musson's  house,  and  5  hours  at 
work  in  shop  for  L.  Boyer. 

F     5 

10 

Completing  L.  Beyer's  job  at  water  pipes  in  Cornwall  terrace. 

S     6 

5 

Repairing  heating  apparatus  at  Ontario  Bank,  lialf  day  no 
work. 

M    8 
T     9 

WIO 

No  work,  absent,  being  unwell. 

6 

Work  in  shop  at  cleaning  gasalier  for  stock. 

T   11 

6 

"          "             "             " 

F  12 

10 

"           "     preparing  water  pipes  for  D.  Torrance. 

S    13 

8 

"    at  D.  T'8  house  completing  repairs  to  water  pipes. 

M  15 

10 

Hours'  preparing  gas  and  water  pipes  in  shop  for  G.  Wink'g 
house. 

T   16 

10 

Say  5  hours'  do.  do.  do.,  and  6  hours  at 
,G.  Wink's  house. 

W17 

10 

Whole  time  at  gas  pipes  at  G.  W's  house. 

T   18 

10 

Say  5  hours  time  "  "  and  5  hours  at  Mon- 
treal Bank  work. 

F  19 

10 

Whole  time  at  Montreal  Bank  job  at  gas  pipes  completed. 

S   20 

10 

"  "  at  St,  Lawrence  Hall  at  heating  apparatus,  com- 
pleted job. 

M22 

6 

Time  at  Court  House,  heating  apparatus,  half  day  not  at  work. 

T  23 

10" 

Whole  time  at  G.  Wink's  house,  gas  pipes  completed. 

W24 

10 

"       "        >       •'             "       at  water  pipes. 

T   26 

Christmas  day  no  work. 

F   26 

No  work  this  day. 

S   27 

13 

Hours  at  G.  Wink's  water  pipes. 

M29 

10 

"                ..                « 

T   80 

10 

«                «                « 

W31 

10 

"                •*          completed. 

'S(yT%.—Each  page  qf  your  Time  Book  represents  but  one  man's  time,  and 
for  one  month  only. 


SPECIMEN  ENTRIES. 
mADESMAN'S  OR  MANUFACTUREK'S  BOOK.         17 

DAY  BOOK. 


January  3rd,  1863. 

George  Winks,  Dr. 

To  James  Hutchings'  time,  as  per  time 
book,  in  December,  1862,  working  at 
water  pipes  and  gas  fittings,  10  days  at| 

A^   go 

"  SOo'feet  gas  pipe,  300  lbs.  i  at  16  cts.! ! 

"  3-5  branch  gasaliers,  $20,  $35.  $40.. . 

•  "  200  feet  water  pipe,  400  lbs.,  at  10  cts 

"  5  taps  at  $1.25  each 

"  10  lbs.  solder  at  30  cts 

Cartage 


There  may  be  other  items  to  charge. 

"  Above  is  a  specimen  entry  for  a  Gas- 
fitter  and  Plumber." 


5th 

J.  G.  Mackenzie  &  Co. ,  Dr. 

To  making  60  dozen  collars  at  50  cts. 
30     "  "  60  eta, 

30     "  "  65  cts. 


'  Above  is  a  specimen  entry  manufactur- 
ing for  a  firm  at  a  fixed  rate,  time  kept  as 
specimen  sheet." 


10th 


J.  G.  Mackenzie  &  Co.,  Cr. 

By  5  bales  raw  cotton,  1000  lbs.,  to  be 
manufactured  into  sheeting ;  they  are  to 

Eay  men's  time  at  $1.00  per  day,  and 
oys'  and  girls'  at  50  cents  per  day  in 
cash 


25th 


J.  G.  Mackenzie  &  Co.,  Dr. 
To  (2,500  yards  sheeting  being  the  produce 

of  their  1,000  lbs.  raw  cotton  received  by 

me  on  10th.) 
Say  men's  time  equal  to  39  days  at  f  1.00 

Boys  and  girls  time  150  days  at  50  cts 


15 


75 


67 


114 


50 


60 


00 


Note.— In  cases  where  a  price  is  put  on  the  articles  received  and  returned, 
the  amounts  should  appear  in  this  book  instead  of  tlie  toreguing  entries. 
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SPECIMEN  ENTBIES-Continued. 
TRADESMAN'S  OR  MANUFACTURER'S  BOOK. 


DAY  BOOK. 


February  Ist,  1863. 


Theodore  Hart,  "  Montreal."  Dr. 

To  labor  6  stone  cutters'  lime  preparing 
stone  for  stores  in  Notre  Dame  street  in 
Dec.  1862,  equal  to  138  days  at  »1.75. . . . 
Say  6  laborers  excavating  foundation, 
&c.,  for  above,  equal  to  100  days  at  80  cts. 
Say  3  sleighs  hauling  earth  and  material 
tor  above,  equal  to  110  days  at  S2.00. . . . 

Say  amount  of  rough  stone  paid  for 

"    6  masons'  time,— 100  days  at  91.75 

"  6  laborers'  do.  100  ""  80. . . . 
"  4  bricklayers'  60  "  1.50.... 
"  4  laborers' do.  60  "  80.... 
"    Sand  and  lime 


Above  is  a  specimen  of  a  mason  contrac 
j  tor's  work  and  charge, of  course  he  alone  can 
tell  what  deviations  are  necessarv  as  to  time, 
rat€s,  and  material :  in  fact  all  these  entries 
are  only  approximate  ideas  as  to  details, 
and  they  are  only  given  to  illustrate  how 
such  detailed  entries  can  be  made. 

Labor  Account,  Dr. 
To  paid  my  men  up  to  1st  inst.,  as  per 
their  time  in  Time  Books 


This  might  be  varied  by  opening  an  ac 
count  for  each  of  your  men  and  cliarging 
them  respectively  their  several  sums,  and  ot 
course  should  be  entered  in  your  Cash  book 


241 

80 

220 
800 
175 
80 
90 
48 
60 


200 


00 


1294 


50 


00 


SINGLE    ENTRY, 

Series  No.  1  and  No.  2. 


so 


SINGLE  ENTRY. 

Series  No.  1. 

DOMESTIC   OR  PRIVATE    CASH    BOOK. 


Montreal,  Srd  January,  1863. 


A.  B.  C."  Name  of  person  (Proprietor.) 
By  Cash  ou  hand  this  day 


House  Expenses. 

To  paid  for  Marketing  this  day , 

"      "     "  Side  of  Beef,  300  lbs.  at  5  c..., 

Furniture  Account. 
To  paid  for  sundries  per  Bill  from  .1.  &  W 
Hilton  &  Co 


5th. 


Furniture  Account. 

To  paid  Insurance  ou  Household  Furni 
ture.  &c.,  &c.,  in  Queen  Ins.  Co.  on 
S1500 


Labor  Account. 

To  paid  Margaret,  servant  gu-1,  being  for 
1  month,  due  1st  inst 


A,  B.  C." 

By  Cash  received  for  general  expenses. . . 


-8th. 


Charity  Account. 

To  paid  in  Church  on  Sunday $1.00 

"    "     poor  at  my  door  during  week  $1.00 


House  Expenses. 

To  paid  for  6  bags  potatoes  at  90  c. 
10th. 


Labor  Account. 

To  paid  for  removing'snow  anrf  cleaning 
yard 


To  paid  John  1  month's  wages,  due  this 
day 


To  paid  for  cutting  and  piling  wood. 
Amounts  taken  forward 


Dr. 


16 


75 


00 


00 


00 


00 


50 


00 


SINGLE   ENTEY. 

Series  No.  1. 
PRIVATE    CASH    BOOK 

January  13th,  1863. 


n 


A.  B.  C." 

By  Cash  for  House  expenses. 
14th. 


House  Expenses. 

To  paid  E.  E.  Shelton,  bill  of  groceries. 

"       for  vegetables  this  day 

"       Sleigh  hire  to  make  purchases . . 


-16th 


Furniture  Account. 

To  paid  for  an  ann  chair  for  Willie. 
Wearing  Apparel. 


To  paid  for  clothing  at  J.  Muir'.s  . . . 
"       Bill  of  goods  at  Morrison's 


"       C.  Child's  bill  for  boots  and  shoes 

A.  B.  C." 

By  Cash  for  house  expenses 


20th. 


Charities. 


To  paid  at  Church  on  Sunday 2oc 

' '       poor  at  my  door  during  week  $1.25 


24th. 


Corporation  Taxes. 


To  paid  taxes  for  year  1862 

"       Water  rates  to  1st  May,  1863. 


31st. 

Fuel  and  Light  Account. 


To  paid  for  coal  and  wood 

"       Gas  bai,  3  mos.  to  this  date . 

A.  B.C." 


By  Cash  for  house  expenses. . 
Balance  to  next  month. 


Dk. 


12 


21 

lio 


I!  Cb. 


20 


00 


50 


50 


00 


00 


100 


00 


140 


00 


00 


M 


February  1st,  1863. 


Balance  Iron  ':\:  t  month  brought  forward. . 


Dr. 


Cr. 

21 


00 


SINGLE  ENTEY. 

Series  No.  1- 
DOMESTIC  OR  PRIVATE  LEDGER. 

LEDGER  INDEX  AND  MONTHLY  TOTALS. 


Ledger,  fol.  1 


Index. 


ft . 

II 


2-S 

3  o 


05   CL, 


2  ®  oj 


1863. 

January  

February  

March 

April 

alay 

June 

July 

August 

September.. . 

October 

November  . . . 
December. . . . 

Totals .. 


Cr. 

260  00 


Dr. 


Dr. 

82  50 


Dr. 

1400 


Dr. 

350 


Dr. 

60  X> 


Dr. 

2125 


Dr. 
2126 


Dr 

Cr. 

No  1   

$ 

c. 

f 

c. 

No.  2 

No  3 

No.  4 

No.  5 :.... 

No.  6 

No  7 

No.  8 

Year's  Totals 



Note.— A  Diary  Book  (or  an  Almanac  with  blank  pages)  should  be 
kept,  so  as  to  record  events  as  they  occur,  such  as  the  engagement  of 
servants,  with  particulars,  special  contracts,  &c. 


SINGLE  ENTRY. 

Series  No.  1- 
DOMESTIC  OR  PRIVATE  LEDGER. 


[1.] 


A.  B.  C.  (or  Householder's  name.)     Dr.       Cr. 


Jany. 


By  Cash  for  house  expenses. 


1 

1 

100 

Ij 

20 

21 

20 

2I 

100 

2 

20 

[2.] 


HOUSE  EXPENSES. 


Dr.         Cr. 


1868. 
Jany. 


1 

18 

50 

1 

4 

60 

2 

13 

60 

[30 


FURNITURE  ACCOUNT.        Dr.  Cr. 


1863. 
Jany. 


To  paid  Hilton's  account. 

"    "     Insurance 

"    "     for  chair 


1 

76 

00 

1 

6 

00 

1 

1 

50 

[4.] 


LABOR  ACCOaNT. 


Dr.         Cr. 


Jany. 


10 


To  paid  Margaret 

"     "    Sundries  ami  John. 


SINGLE  ENTRY. 

Series  No.  1- 
DOMESTIC  OR  PRIVATE  LEDGER. 


CHARITIES  ACCOUNT.         Dr.      Cr.  [5.] 


Jany. 


To  paid  sundries 


WEARING  APPAREL.  Dr.      Or.  [6.] 


1863. 
Jany. 


16  To  paid  sundries. 


00 


CORPORATION  TAXES.        Dr.       Cr.  [7.] 


1863. 
Jany. 


To  paid  Taxes  for  1862. 


21 


26 


FUEL  AND  LIGHT  ACCOUNT.       Dr.     Cr.  [8.] 


Jany. 


To  paid  for  Coal,  Wood,  and  Gas 


21 


25 


Note.— Numbers  at  right  or  left  hand  of  each  account  in  brackets  repre. 
sent  folios  in  your  Ledger, 


«B 


SINGLE  ENTRY, 


Series  No.  2. 


CASH 


Dr. 


CASH  ACCOUNT. 


1863. 
Jany. 


Feby. 


To  "A.  B.  C."  {or  your  own  name) 

Amount  on  hand  this  day  commencing 

business 


Jacob  Woodman. 

Roceivcd  from  him  amount  of  his  pur- 
chase  


Wm.  Adams. 

lleceived  from  him  on  account. 

Sales  this  day. 

rer  Cash  Drawer 


Sales  this  day  and 

5  bbls  flour  to  John  Green  for  cash 

John  Burnett. 
Received  from  him  in  full 


.loseph  Griswold, 
Keceived  from  him  on  account. 


To  Balance  from  last  m6nth 


Bills  Receivable. 
Received  proceeds  of  Stevenson's  note 
discounted 


Bills  Payable. 

Received  proceeds  of  my  own  note  dis 
counted,  endorsed  by  "A.  H."  for 
my  own  use 


March 


Joseph  Ash. 
Received  from  him  on  account. 


To  Balance  from  last  montli 


BOOK. 


SINGLE  ENTRY. 

Series  No.  2. 


CONTRA. 


Cb. 


17 


By  Cartage  account. 

Paid  on  100  bbls  flour  received  from 
Leggatt 

"  Labour  account 

Paid  men  handling  flour  and  grain. 

"  Charles  Arkland,  "  mjr  clerk." 
Paid  on  account  services 

"  A.  B.  C.  house  expense  account. 
Paid  him  for  marketing,  &c 

"  Thomas  Savage  "  Beauharnois." 

Paid  him  for  oats,  purchased  on  14th 
inst 

"  James  Wait. 

Paid  him  in  full  for  purchase  of  17th. . 
Balance  to  next  month 

By  Joseph  Monette. 

Paid  him  in  full  for  purchase  of  9th 
January  

"A.  B.C." 

Paid  for  house  expenses 

Robert  Leggatt. 

Paid  him  m  full  for  purchase  of  2nd 
January  

Charles  Arkland. 

Paid  him  for  services  to  date 

Balance  to  next  month 


600 


20 


00 


$1102  50 


28 


SINGLE   ENTRY. 

Series  No-  2- 
INVOICE  BOOK. 


Montreal,  Januabt,  1863. 


11 


12 


10 


13 


14 


15 


-2nd- 


Robert  Leggattj  "  Montreal."  Terms  Ca«h 

By  purchase  from  him  of  100  bbls.  flour  at 

$6.00 


-9th- 


Joseph  Monettc 
lurcha 
90ct8 


By  purchase  from  him  of  250  br.slicls  oate 
aff- 


-14th- 


Thomas  Savage,  "  Bcauharnois. 
fro 
00 

-17th 


By  purchase  from   him  of  200   buRhelt 
wheat,  at  !$1 "' 


James  Wait. 
By  purchase  from  him  of  50  bbls.  com 
flour,  at  $3.76 


21st  — 


Samuel  Brown. 
By  purchase  from  him  of  76  bushels  com 
at  95  cts / 


24th 


Joseph  Ash.   Terms  3  months. 
By  purchase  from  him  of  50  kegs  assorted 
cut  nails  at  $3.20 


29th 


Charles  Oarke,  "  New  York." 

By  purchase  from  him  of  1  hhd.    ugar, 

1218  lbs.,  less  tare  109  lbs.,  1109  Ilr .  net 

at  $7.50  per  100  lbs 

"   3  chests  Y.  H.  Tea,  330  lbs.  less  tare, 
57  lbs.,  273  lbs.  nett  at  45  cts 


17 


122 


500 


225 


200 


187 


71 


leo 


00 


00 


60 


00 


216 


02 


SINGLE   ENTRY. 

Series  No.  2. 
INVOICE  BOOK. 


29 


MoNTBBAL,  Fbbruabt,  1863. 


24 


25 


26 


19 


ith 


John  Aird. 
By  purchase  from  him  of  15  pieces  print 
33  yds  each,  495  yds  at  7  cts 


12th~ 


"William  Jeffrey. 
By  purchase  from  him  of  1  hhd  molasses 
140  gals,  at  35  cts 


21st 


Peter McMullin,  "Lancaster." 
By  purchase  from  him  of  125  bushels  com 

at  95  cts 

"  100  bushels  oats  at  90  cts 


28th- 


Thomas  Savage,  "  Terms  3  months." 
By  purchase  from  him  of  40  bbls.  flour,  at 

S6.00 

10  bis.  com.  flour  at  $3.75 

6  "  white  sugar,  9601b8.net,  at  11  cts. 


84 


49 


00 


118 
90 


200 
37 
105 


343 


10 


»0 


SINGLE   ENTRY. 

Series,  No-  2- 
DAY  BOOK. 


MoNTRBAL,  January,  1863. 


8rd 


Jacob  Woodman,  St.  Antoine  st.,  Montreal. 

To  8  bbls.  flour  at  $6.00 

"  10  bushels  oats  at  $1.10 


5th 


William  Adams,  "  St.  Lawrence  st. 

To  14  lbs.  sugar,  at  10  cts 

"    1  box  soap 

"    2  lbs.  green  tea  at  60  cts 


■9th- 


John  Burnett.  "  St.  Joseph  st.' 

To  5  bbls  tlour,  at  i$6.00 

"  5   "    Com.  flour,  at  $4.50. 


12th 


Alfred  Jones,  "  St.  Catherine  st. 
To  13  yds  print,  at  9  cts. 
"  15    "    lining,  at  7  ct.6 


ing,  at  7  cts. 
17th  — 


John  Stevenson,  "  Dorchester  st." 
To  10  bbls  corn  flour,  at  !$4.50  ... 
•'  100  bushels  oats  at  SI.  10 


19th 


Robert  Ashford,  "  Cornwall,  C.  W." 

To  5  doz.  table  knives  at  $3.00 

"  8    "    butts  at  $1.00 

"  15  kegs  cut  nails,  assorted,  at  S3.50.. . 
"  4  boxes  Higgins'  axes,  at  $12.00 


19th 


John  Stevenson,  "  Dorcliester  st. 
To  interest  on  his  note  for  $165.  i"uo  ftt| 
7  per  cent,  for  3  months 


JiSL, 


20th 


John  Stevenson. 
By  his  note  at  3  months  payable  at  Ontarioj 
Bank,  due  April  23rd,  for  amount  of  his 
purchase  of  17th  inst.  and  interest 


45 
110 


70 


SINGLE  ENTRY. 

Series  No.  2. 
DAY  BOOK. 


U 


MONTREAL,  January,  1863. 


19 


18 


22Dd 


George  Sharp. 
To  20  lbs.  sugar  at  10  cts. . . 
"    5    "    cheese  at  20  cts., 
'•■    6    "   candles  at  16  cts. 
"    4  gals,  syrup  at  50  cts.. 

23rd  


Robert  Ashford. 
To  interest  on  his  note  for  f  123  1^0%  at 
7  per  cent,  for  3  months 


Robert  Ashford. 

By  his  note  at  3  months  payable  at  Citj' 

Bank,  endorsed    by    .  ohn    Green  Ibi 

amount  of  his  purchase  of  19th  inst, 

and  interest — 


271  h 


Joseph  Griswold. 

I    To  25  yds  white  cotton  at  17  cts. . 

"  1  piece  print,  33  yds  at  18  cts. 

"  3  doz.  pocket  knives  at  ^3.50. 

"  5    "     table       "       at  $2.75. 

"  2  kegs  cut  nails  at  $3.50 


20 


21 


Peter  Burton. 
To  10  bbls  flour  at  ^6.00. 


30th 


30th 


Charles  Simmons. 
To  25  bushels  oats  at  $1 ,10. 
"  26      "       com  at  $1 15. 


16 


125 


10 


13     76 

7     00 


41 


44 


00 


26 


32 


SINGLE  ENTRY. 

Series  No-  2- 
DAY  BOOK. 


February,  1863. 


27 


22 


14 


2nd 


Alexander  Kemp. 
To  5  ffross  tacks,  assorted  sizes,  at  i 

1  aoz.  door  locks 

2  "    cupboard  do,  at  $1.60 — 
^    "    pen  knives  at  $7.50 


cts. 


5th 


Joseph  Ash.  , 

To  bills  payable  gave  him  my  note  at ! 
3  months  from  January  24th,  1863,  pay 
able  at  Ontario  Bank,  April  27, 1863  . . . 


10th  ■ 


William  Adams. 
To  20  lbs.  rice  at  4  cts  . . 
"  15  "   barley  at  4  cts, 
"  20  "    sugar  at  10  cts. 


10  gals,  syrup  at  50  cts. 
5  lbs.  tea  at  60  cts 


28th- 


Thomas  Savage. 

To  bills  payable  for  my  note  dated  this 

day  at  3  months,  payable  at  the  Ontario 

Bank  here,  say  May  31, 1863 


-28th- 


Joseph  Ash. 
To  sold  him  25  bbls.  flour  at  85.60. 


March  8rd 


VVm.  J.  Shaw,  Toronto,  "  per  G.  T.  R." 
To  consignment  to  him  on  my  account. 

250  bushels  oats,  cost  me  90  cts 

Cartage  and  storage,  say 

Freight  and  Insurance,  say 


15 


160 


75 


00 


11 


40 


10 


137 


226 

20 


306 


OD 


SINGLE  ENTBY. 

Series.  No.  2. 
INDEX  TO  LEDGER. 


A 

ABC  (or  your  otvn  ace. ). 

Adams,  Wm 

Arkland,  Charles 

Ash,  Joseph 

Ashford,  Robert 

Aird,  John ' 

B 

Burnett,  John 

Brown,  Samuel 

Burton,  Peter 

Bills  Payable 

Bills  Receivable 

C 

Cartage  Account 

Clarke,  Charles. 


F 


G 
Griswold,  Joseph. 

H. 

I 


J 

Jones,  Alfred 

Jeffrey,  William. , 

K 

Kemp,  Alexander 

L 
Labor  Account. . . 
J^ggatt,  Robert, . 

il 

ilonette,  Joseph. 


Fol. 

1 
3 
8 
14 
18 
24 


27 


11 


5      I 


Mc 
McMullin,  Peter 


S 
Savage,  Thomas.. 
Stevenson,  John. 
Sharpe,  George,.. 
Simmons,  Charles 
Shaw,  W.  J 


I  • 


W 

Wait,  James    — 
Woodman,  Jacob 


12      il 


84 


Dr. 


LEDGER— SINGLE  ENTRY. 

Series  No.  2. 
"A.  B.  C,"  Proprietor. 


(1) 


Or. 


1863. 
Jau. 
Feb. 


To  Cash,  house  exp 


20 


Jan. 


By  Cash  this  day, 


600 


00 


(2) 
Dr.  JACOB  WOODMAN,  St.  Antoine  Street.  Ck. 


Jan. 


To  Sundries . 


00 


Jan. 


By  Casli 


00 


Dr. 


WM.  ADAMS,  St.  Latorence  Street. 


(3) 
Cb. 


Jan. 


To  Merchandize  . . 


Jan. 


By  Cash 


00 


NoTB.— The  figures  in  brackets  at  right  or  left  hand  of  cacli  account  art 
Intended  to  represent  separate  pages  in  tlie  Ledger. 


(4) 

Dr. 


LEDGER—SINGLE  ENTRY. 

Series  No.  2- 
JOHN  BURNETT,  St.  Joseph  Street. 


85 

Cr. 


Jan. 


9  To  Morcbandizc. 


52 


60 


1868. 
Jan. 


20 


By  Cash 


(5) 
Dr. 


JOSEPH  GRISWOLD. 


1863. 
Jan. 


To  Sundries. 


41 


44 


1863. 
Jan. 


By  Cash. 


(6) 
Dr. 


CARTAGE  ACCOUNT. 


Jan. 


To  Cash 


1800 


(7) 
Dr. 

LABOUR  ACCOUNT. 

C 

1863. 

9 

• 

To  Cash 

1 

6 

1 
00 

• 

36 

Dr. 


LEDGER— SINGLE  ENTRY. 

Series  No-  2-  (8) 

CHARLES  ARKLAND,  "my  Clerk."      '  Ob. 


Jan. 
Feb. 


To  Cash. 


20 


Dr. 


THOMAS  SAVAGE,  "  Beauharnois." 


(9) 
Cr. 


1863. 
Jan. 


20 


To  Cash 

"  Bills  Payable... 


20000 
34310 


1863. 
Jan. 
Feb. 


By  200  bs.  Wheat 
"  Sundries.. 


20000 


343 


10 


Dr. 


JAMES  WAJT. 


(10) 
Cb. 


Jan. 


29  To  Casli . 


18760 


Jai^  17 


By  50  bblF.  Flour 


187 


50 


LEDGER— SINGLE  ENTRY. 

(11)  Series  No.  2. 

»B.  ROBERT  LEGGATT,    "  Montreali" 


37 


Cr. 


Feb. 


20 


To  Cash . 


500 


00 


I  Jan. 


By  100  bbls  Flour 


500 


00 


(12) 
Dr. 


JOSEPH  MONETTE. 


Cr. 


Feb. 


To  Cash . 


00 


1863. 
Jan. 


By  250  bs.  Oats 


225  00 


(13) 
Dr. 


SAMUEL  BROWN. 


Ce. 


Jan. 


21 


By  75  bs.  Corn  . 


71 


(14) 
Dr. 


JOSEPH  ASH. 


Cb. 


Feb. 


To  Bills  Payable. . . 
"  Flour 


137 


Jan. 


24  By  50  kgs.  Nails 
Cash 


leo 


^^  LEDGER— SINGLE  t]NTRY. 


Dr. 


Series  No.  2.  (15) 

CHARLES  CLARKE,  "  New   York:'  Cr. 


1 

! 

1863. 
Jan. 

29 

By  Sundries. 


1216  02 


Dr.  ALFRED  JONES,  St,  Catherine  Street. 


(16) 
Or. 


1863. 
Jan, 


To  Merchandize. 


222 


(17) 
Dr.  JOHN  STEVENSON,  Dorchester  Street.  Cr. 


1863. 
Jan. 


To  Sundries. 
"  Interest. . 


Jan. 


20 


By  Note. 


Dr. 


ROBERT  ASHFORD,  "  Cornwall: 


(18) 
Cr. 


1863. 
Jan. 


To  Sundries. 
"  Interest.. 


1863. 

1 

123 

50 

Jan. 

23  ' 

2 

2 

16 
66 

T3y  Note . 


125 


LEDGER— SINGLE  ENTRY.  39 

(19)  Series  No.  2. 

Dr.  GEORQE  sharp.  Cr. 


Jan.  S 


To  Sundries. 


2 

5 

76 

\20) 
Dr. 


PETER  BURTON. 


1S63.J 
Jan.  'so 


ro  Flour. 


i    I 


[ 
2 

60 

00 

(21) 
Dr. 


CHARLES  SIMMONS. 


1863. 
Jan. 


To  Sundries 2 


5625 


(22) 
Dr. 


BILLS  PAYABLE. 


Feb. 


By  Cash 

"  J.  Ash.... 
"  J.  Savage. 


40 


Db. 


LEDGER— SINGLE  ENTRY. 

Series  No.  2- 
BILLS  RECEIVABLE. 


Cr. 


20To  J.  Stevens' Note 
E.  Ashford    •' 


70 


1863. 
Feb 


By  Cash. 


155 


00 


JOHN  AIRD. 


(24) 
Or. 


1863. 
Feb. 


By  Merchandize, 


WM.  JEFFREY. 


34  65 


I 


(25) 

On. 


1863. 


By  Molasses. 


4900 


PETER  McMULLIN,  "  Lancaster. 


1 

1868. 
Feb. 

21 

By  Grain 


(28) 

Cr. 


208 


76 


LEDGERr-SINGLE  ENTRY. 

(27)  ^        Series  No.  JJ 

Dr.  ALEXANDER  KEMP. 


41 


Cr. 


1863. 
Feb. 


To  Sundries. 


15 


75i 


(28) 
Dr. 


W.  J.  SHAW,  "  Toronto  Consignments  Or. 


I     Mar. 


To  Grain. 


30500 


II  i 


42 


INTRODUCTION  TO  DOUBLE  ENTRY. 


Book-keeping  is  the  art  of  keeping  accounts,  or  is  a  record  of 
transactions  between  parties  where  value  is  concerned  ;  and  to 
be  intelligible,  and  susceptible  of  proof  that  no  omissions  are 
made,  these  accounts  must  be  kept  by  the  system  called  Double 
Entry. 

Double  Entry  is  not  so  difficult  of  solution  as  is  generally 
supposed,  or  is  rendered  by  the  various  authors  who  have  inva- 
riably set  before  the  pupil  a  multitude  of  examples  or  sets  of 
Books  which  tend  to  mystify  the  whole  work,  leading  a  person 
to  presume  that  each  set  of  examples  is  a  new  system,  while  in 
fact  there  is  but  one,  and  the  variations  are  merely  peculiari- 
ties, which  are  only  limited  by  the  capacities  or  ideas  of  the 
book-keeper,  author  or  teacher. 

Any  number  of  variations  or  sets  of  examples  could  be  given, 
but  the  object  in  this  short  treatise  on  Book-keeping  by  Double 
Entry,  is  to  simplify,  and  impart  in  a  lucid  manner,  the  most 
comprehensive  and  thorough  knowledge  of  the  art  in  as  few 
words  as  possible,  in  order  that  it  may  be  the  more  readily  im- 
pressed and  retained  on  the  mind. 

The  chief  aim,  therefore,  is  simplicity  combined  with  accu- 
racy, and  the  use  of  such  language  as  may  be  at  once  understood 
by  every  student ;  and  although  many  explanations  may  appe.nr 
frivolous  to  some,  it  should  be  remembered  that  the  work  is 
designed  for  those  who  are  not  familiar  with  the  art. 

By  the  time  the  student  gets  perfectly  acquainted  with  the 
contents  and  rules  of  this  treatise,  he  will  be  sufficiently  advanc- 
ed to  make  any  additions  and  variations  that  will  be  found  ne- 
cessary in  any  branch  of  bu-siness. 
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CHAPTER  I. 

EXPLANATION   OF  PHRASES. 

Double  Entry  implies  an  entry  having  two  sides  to  it,  which 
means  that  in  the  Ledger  the  entry  must  appear  on  both  the 
debit  and  credit  sides,  but  of  course  in  different  accounts  ;  that 
is,  it  will  appear  but  once  or  on  one  side  of  each  of  the  two 
accounts  affected.  There  is  but  one  system  in  Double  Entry,  viz  : 
that  of  Debtor  and  Creditor,  or  in  other  words,  every  entry 
must  have  two  sides  to  it,  which,  though  they  may  be  subdi- 
vided, yet  in  the  aggregate  must  be  equal  when  posted  into  the 
Ledger.  There  may  be  many  variations  as  to  the  subdivisions, 
&c.,  which  are  in  all  cases  governed  either  by  the  nature  of  the 
business  or  the  peculiarity  of  the  book-keeper,  yet  all  in  effect 
producing  the  same  result;  and  as  variations  take  place,  so  may 
additional  books  be  required ;  however,  in  a  General  Mercantile 
business  the  Books  commonly  used  are  Cash  Book, 'Invoice 
Book,  Sales  Book,  (sometimes  called  a  Day  Book),  Journal, 
Ledger,  and  Bill  Book,  with  whatever  other  auxiliary  books 
circumstances  may  require. 

When  a  person  is  master  of  the  art  he  may  reduce  the  num- 
ber of  books,  but  until  then  it  is  safer  to  adopt  those  named 
above. 

Note.— 4  Diary  Book  is  often  found  most  useful  for  recording  events, 
^c,  but  of  course  does  not  belong  to  a  set  of  books.   {See  Single  Entry.) 

Debtor  or  Dr.  signifies  one  who  owes  or  receives  j  thus, 
when  you  sell  to  any  person  he  is  debtor  to  you. 

Creditor  or  Cr.  signifies  one  who  trusts  or  gives  out,  or  is 
the  opposite  of  debtor  ;  thus,  when  you  make  a  purchase,  the 
person  from  whom  you  do  so  is  your  creditor,  (while  you  are,  of 
course,  his  debtor.) 

Sundries  is  used  instead  of,  or  for  a  plurality  of  names  or 
accounts  ;  thus,  "  Sundries  Dr.  to  Cash  "  means  that  several 
names  or  accounts  have  received  cash  and  are  debtors  ;  and 
vice  versa.  Merchandise,  Cash,  Charges,  Bills  Receivable,  Bills 
Payable,  Profit  and  Loss,  Interest,  Exchange,  Insurance,Rent, 
and  such  like  a9counts,   are  terms  used  instead  of  your  own 
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name,  to  represent  your  transactions  under  these  different  sub- 
divisions, so  that  at  a  glance  you  can  ascertain  the  actual 
nature  of  any  or  all  of  these  accounts,  which  may  be  further 
subdivided  to  suit  your  caprice.  Each  separate  account  is 
named  by  the  nature  of  the  transaction  it  represents  in  your 
business. 

A  Bill  Receivable  is  a  Promissory  Note  or  other  Bill  given 
to  you,  and  is  promised  to  be  paid  at  a  future  day.  It  is  called 
receivable,  because  it  is  presumed  that  when  it  matures  you  are 
to  receive  the  money. 

A  Bill  Payable  is  a  Promissory  Note  or  other  draft  or  bill 
signed  or  accepted  by  you  and  given  to  another  person  in  lieu 
of  cash,  which  on  the  day  of  maturity  you  must  pay  in  cash. 

Charges  Account  or  Expense  Account  is  used  for  such  dis- 
bursements as  have  no  other  place  or  name  in  the  Ledger. 

Interest  Account  is  necessary  in  all  establishments  where  it 
is  either  charged  or  allowed,  when  accounts  exceed  the  time 
limited  by  agreement. 

Discount  Account  is  only  different  from  Interest  Account  in 
that  it  affects  the  prima  facie  value  of  an  Account  or  of  Bills 
Receivable  or  Payable  ;  thus,  a  note  for  $1,000  has  three  months 
to  run  :  you  get  it  discounted,  that  is,  you  get  the  money  for  it 
before l^t  becomes  due,  for  which  accommodation  you  have  to 
take  less  than  $1,000,  and  to  make  your  Bills  Receivable  or 
Bills  Payable  balance  in  your  Ledger,  you  enter  the  face  of  the 
Bill  and  charge  Discount  account  with  what  it  has  cost  you  for 
the  accommodation. 

Exchange  Account  is  used  by  persons  who  transact  business 
with  other  countries  where  a  difference  of  currency  exists. 

Note.— Some  persons  keep  only  an  Interest  Account,  leaving  out  Dis- 
count and  Exchange  Accounts.  If  your  business  under  the  latter  two 
subdivisions  is  not  very  extensive,  they  might  be  omitted,  and  the  trans- 
actions taken  to  the  Interest  Account. 

Insurance  Account  is  used  to  show  what  this  item  costs  you, 
and  to  keep  a  check  before  you,  that  you  have  not  omitted  such 
an  important  feature  of  your  business. 

Commission  Account  is  used  to  show  transactions  in  such 
business  as  may  be  forwarded  or  given  to  you  as  agent ;  in  this 
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case  the  goods  do  not  belong  to  you  or  your  Merchandise 
Account,  because  they  are  only  sent  to  you  for  sale  on  account 
of  others. 

If  your  business  is  not  altogether  confined  to  commissions,  you 
may  still  have  considerable  to  do  in  that  way,  in  which  case  it 
would  be  advisable  to  keep  a  "  Commission  Invoice  Book  "  and  a 
"  Commission  Sales  Book  "  for  ready  reference.  Commission 
transactions  are  only  passed  to  the  debit  or  credit  of  parties 
through  the  Journal  as  they  occur. 

Consignment  Account  is  used  in  cases  where  you  send 
goods  to  an  Agent  for  sale  on  your  ow^n  account.  This 
account  is  charged  with  the  entire  cost  of  the  goods  and 
charges,  the  same  as  if  a  sale  were  made,  but  is  subject  to 
Profit  or  Loss,  as  the  case  may  be,  which  will  be  shewn  by  your 
Agent's  account  of  sales.  Where  there  are  more  consignments 
than  one,  each  should  be  represented  separately,  and  designated 
either  by  letters  of  the  alphabet  or  by  figures. 

Profit  and  Loss  Account.  To  this  account  are  charged  or 
credited  all  profits  or  losses  in  ajay  and  every  account  in  your 
Ledger  as  they  are  settled  only  ;  and  at  the  end  of  the  year  your 
books  should  be  made  up,  by  balancing  the  various  accounts  that 
represent  the  working  of  your  business  by  the  medium  of  this 
account  (except,  however.  Cash,  Bills -Receivable  and  Payable, 
Commission,  Consignment  Accounts,  &c.,  which  are  conti- 
nued over  that  period).  You  will  thus  be  able  to  show  what 
you  have  gained  or  lost  during  the  year. 

Journalizing  means  the  bringing  together  of  entries  out  of  the 
other  books  into  the  Journal,  for  the  purpose  of  carrying  them' 
classified  into  the  Ledger,  which  is  the  chief  book  of  every  per- 
son's business.  This  used  to  be  done  to  save  a  multitude  of 
entries  in  the  Ledger  ;  it  was  found  however  to  be  laborious  and 
lengthy,  as  it  often  necessitated  a  reference  to  several  books 
before  yon  could  get  to  the  original  entry,  hence  the  cause  of  the 
present  practice  of  posting  direct  from  the  Book  containing  the 
original  entry  to  the  Ledger,  and  by  a  single  reference  the  de- 
sired information  is  obtained. 

Posting  means  the  taking  of  the  various  accounts  and  amounts 
from  the  several  Books  to  their  respective  places  in  the  Ledger, 
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and  should  be  kept  up  to  the  week  or  day,  if  possible  ;  the  closer 
up  to  time  the  better  always. 

Balancing  or  taking  off  a  trial  balance*  sheet  is  the  taking 
out  on  sheets  of  paper,  (or  in  a  book  for  the  purpose,  which  is 
the  preferable  way,)  all  the  names  and  accounts  in  your  Ledger 
and  their  respective  balances  as  they  appear  therein.  The  totals 
of  Dr.  and  Cr.  sides  of  the  balance  sheet  or  book  must  agree 
to  the  very  fraction,  else  the  posting  has  been  incorrect ;  hence 
a  necessity  for  monthly  balances,  because  it  is  easier  to  detect 
an  error  of  one  month's  standing  than  one  of  two  or  more 
months. 

Note.— A  general  balanqp  of  a  person's  business  is  usually  made  onco 
a  year,  and  implies  the  bringing  down  of  all  balances  in  the  Ledger,  after 
having  made  all  the  correcting  entries  necessary.  This  balance  will 
exhibit  the  state  of  your  affairs  when  so  made. 

Averaging  op  Accounts  is  the  equalizing  the  payment  of  an 
open  account  that  has  more  than  one  entry,  so  as  to  make  the 
whole  equal  to  one  date.     {See  Table  appended.) 

Partnership  is  where  two  or  more  persons  engage  in  business 
together.  It  frequently  happens  that  their  interests  are  not 
equal;  this  is  generally  governed  by  the  amount  of  capital, 
influence,  or  abilities  for  business  each  may  possess.  Their  rela- 
tive proportions  should  always  be  distinctly  set  forth  in  the 
Articles  of  Co-partnership  or  agreement  between  them,  which 
should  be  registered  according  to  law.  A  dissolution  of  Part- 
nership should  invariably  be  registered  and  also  advertised  at 
once,  as  many  have  been  made  to  suffer  materially  from  neglect 
•of  this. 

Partners  may  be  active  or  silent ;  the  former  meaning  where 
the  person  or  persons  devote  t^ieir  time  and  means  to  the  busi- 
ness ;  while  the  latter  signifies  those  who  only  advance  their 
means  and  partake  in  the  profits  ;  their  names  and  their  persons 
are  seldom  known  to  the  public  unless  through  the  registration. 
Assets  are  all  the  Debit  Accounts  of  your  Ledger. 
Liabilities  are  all  the  Credit  accounts  of  your  Ledger. 
Note.— To  draw  out  a  statement  of  your  affairs  you  use  the  above  two 
words  and  head  your  statements  accordingly;  this  is  generally  dono  by 
the  help  of  Schedules,  in  order  to  have  at  a  glance  a  condensed  and  accu- 
rate exposition.    For  example  see  close  of  Books. 
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CHAPTER  II. 

CASH  BOOK 

Is  a  very  important  one,  as  in  it  must  be  entered 
every  cash  transaction  and  nothing  else.  It  is  the  almost  uni- 
versal practice  to  enter  all  moneys  received  on  the  left  hand 
or  Dr.  side,  and  all  monies  paid  out  on  the  right  hand 
or  Cr.  side.  In  posting  from  this  Book  to  the  Ledger,  the 
sum  total  received  or  paid  from  the  date  of  the  previous  posting  is 
carried  to  the  debit  or  credit  of  Cash  account  in  the  Ledger, 
while  the  various  sums  composing  these  totals  will  be  posted  to 
their  respective  accounts.  The  Cash  Book  is  really  the  Cash 
account  of  the  Ledger  detailed ;  hence  on  the  Dr.  or  left  hand 
side  the  word  "To"  is  used,  because  Cash  is  Dr.  to  the perscm 
(or  Account)  from  whom  the  money  is  received  ;  and  on  the 
Cr.  or  right  hand  side  is  used  the  word  "  By  "  the  person  (or 
Account)  who  is  .chargeable  with  the  money.  See  example  in 
Cash  Book. 
l^im^.— Nothing  but  Cash  should  he  entered  in  this  Book. 

INVOICE  BOOK 

Should  be  a  copy  of  all  purchases  of  merchandise 
made  by  you.  The  total  must  be  posted  to  the  debit  of 
Merchandise  Account  in  the  Ledger,  while  the  various  per- 
sons from  whom  you  purchase  must  get  credit  for  their  re- 
spective amounts,  forming  in  the  aggregate  precisely  the  same 
amount  that  you  have  charged  Merchandise  with.  In  posting, 
care  should  be  taken  not  to  include  in  the  total  more  than  has 
been  purchased  since  your  last  preceding  posting. 

Note.— K  your  business  lead  you  to  mark  your  goods,  it  will  be  found  a 
great  saving  of  time  when  you  do  so,  to  put  the  folio  of  the  Invoice  Book 
on  each  parcel  showing  where  that  particular  Invoice  is  copied. 

SALES  BOOK 

Is  where  all  goods  sold  are  entered  against  the  purchas- 
ers.    The   total  must  be   posted  to  the    credit  of    Merchan- 
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(lise  Account  in  the  Ledger,  and  their  respective  amounts  to  the 
debit  of  the  various  purchasers,  as  in  the  case  of  the  Invoice 
Book,  producing  the  same  results. 

In  sales  where  Cash  is  paid  at  once,  by  persons  whose 
names  do  not  appear  in  your  Ledger,  the  entry  is  made  in  the 
Cash  Book  on  the  Dr.  side,  giving  Merchandise  credit  for  the 
same  ;  and  in  retail  stores  the  total  of  every  day's  sales  for 
cash  is  entered  in  this  way  in  one  sum. 


JOURNAL. 

In  this  Book  are  made  all  entries  that  do  not  belong, 
strictly  speaking,  to  any  of  the  three  foregoing  Books. 
This  Book  is  now  used  for  transferring  of  accounts,  for  entering 
Bills  Receivable  and  Bills  Payable,  and  for  the  adjusting  of 
accounts  where  neither  Cash  nor  Merchandise  is  affected.  The 
debtor  is  always  placed  first,  in  entries  in  this  Book,  thus — 
A.  B.  Dr.  to  C.  D.  It  would  not  be  according  to  usage  to  say 
C.  D.  Cr.  by  A.  B.  The  word  "  Sundries  "  is  in  this  Book  alone 
used  (unless  in  the  case  of  Ledger  posting),  thus  "  A.  B.  Dr. 
to  Sundries,"  which  may  mean  that  you  gave  to  A.  B.  a  note 
(or  Bill  Payable)  in  part  payment,  and  also  a  Bill  Receivable 
for  another  portion,  and  a  transfer  of  an  account  for  the  balance ; 
or  say  at  least  several  Ledger  accounts  are  affected  by  what  you 
gave  A.  B.  So  also  you  might  say  "Sundries  Dr.  to  C.  D.'' 
Thus,  having  made  a  sale  to  C.  D.  he  gives  you  his  note  (a  Bill 
Receivable)  in  part  payment,  and  a  horse  or  wood  to  balance. 
Sundries  would  be  used  in  these  cases,  because  there  are  more 
accounts  than  two  affected  by  the  entry,  yet  the  posting  into 
the  Ledger  must  be  equal  on  both  sides  although  subdivided. 
The  Journal  is  also  used  for  cross  entries  and  adjusting  of 
Accounts.  If  you  have  by  mistake  or  oversight  posted  to  the 
wrong  account  in  the  Ledger,  you  can  only  correct  the  error 
through  this  Book  by  making  the  proper  account  Dr.  to  the 
one  in  error.  Thus,  suppose  A.  B.  is  in  error,  having  an  amount 
posted  to  his  credit  tliat  belonged  to  C.  D.,  to  correct  this 
would  be  to  make  A.  B.  Dr.  to  C.  D.  for  the  amount,  and  vice 
versa  if  the  error  was  on  the  other  side.    All  entries  in  this  Book 
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in  particular  should  be  made  as  full  of  explanations  as  possible, 
in  order  to  prevent  misunderstanding,  as  these  entries  are  gen- 
erally of  great  importance.     {Vide  Rule  6.) 


LEDGER. 

This  is  the  chief  Book  of  every  person's  business,  for  in 
it  you  have  collected  every  account,  name  or  transaction 
of  your  business  classified  :  all  the  posting  is  proved  by  the 
Balance  Sheet.  In  this  Book  the  debit  and  credit  of  every 
account  stand  in  juxta-position  ;  and  it  is  here  you  must 
look  for  the  state  of  a  person's  account,  and  from  it  refer  to  the 
original  entries  if  necessary. 


BILL   BOOK 

Is  used  chiefly  to  note  the  dates  when  Notes  are  made  and 
fall  due,  where  they  are  payable,  the  name  of  the  endorser 
and  the  amount.  All  Bills,  whether  payable  or  receivable, 
must  invariably  be  entered  through  the  Journal  as  well  as 
in  this  Book,  in  order  to  give  explanations  at  length  whenever 
required.  (See  Specimen  Bill  Book  and  Cheque  Book  in  Single 
Entry.) 

NoTB.— If  you  do  an  extensive  business  you  should  keep  a  Beceivino 
Book,  in  which  all  goods  coming  into  store  should  be  entered  with  date 
and  particulars  ;  also  a  Delivery  Book  in  which  all  goods  going  out 
should  be  entered,  to  whom  and  by  whom  delivered,  how  sent,  date, 
&c.,  &c. 


CHAPTER  III. 

RULES. 

1st.  Be  sure  you  understand  the  nature  of  the  entry  to  be 
made :  if  it  is  "  Cash,"  take  up  your  Cash  Book ;  if  Merchandise 
"  Sales,"  take  up  Sales  Book ;  if  Merchandise  "  Purchases,"  take 
up  your  Invoice  Book  ;  and  for  every  other  description  of  entry 
take  up  your  Journal. 

4 
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2nd.  Be  sure  first  who  or  what  is  debtor,  and  the  nature  of 
the  entry  will  clearly  point  out  who  or  what  is  creditor,  and 
what  Book  to  take  up. 

3rd.  It  is  quite  as  impossible  to  make  only  one  posting  in  your 
Ledger  and  have  it  to  balance,  as  it  is  to  put  a  weight  on  one 
side  of  a  scale  and  at  the  same  time  have  both  equal. 

4th.  Remenaber  that  certain  terms  are  used  instead  of  your- 
self to  represent  all  your  business,  and  as  before  stated  there  is 
hardly  a  limit  to  the  number  of  subdivisions  or  terms  into  which 
you  may  spread  your  business. 

5th.  All  entries,  especially  in  the  Journal,  should  be  made  as 
nearly  in  the  language  of  the  bargain,  understanding  or  trans- 
action—as possible ;  because  in  disputed  accounts, where  recourse 
is  had  to  law  for  settlement,  the  clearer  your  entries  are,  the 
easier  will  it  bef  for  your  attorney,  the  judge  or  jury,  to  compre- 
hend the  facts,  and  give  judgment  accordingly. 

6th.  Cleanliness  and  uniformity  or  order  in  the  style  (and 
writing  if  possible,)  of  every  entry  in  Books  should  l?e  observed, 
and  no  erasures  made,  as  such  mode  of  correction  very  frequently 
throws  doubt  on  the  mind  as  to  the  correctness  of  the  original 
entry ;  better  far  in  most  cases  to  correct  the  error  through  the 
Journal,  (as  explained  under  the  head  "Journal,"  in  Chap.  2,) 
or  rather  strictly  observe  1st,  2nd  and  3rd  Rules. 

The  great  secret  of  Book-keeping  by  Double  Entry  is  in  the 
strict  observance  of  the  foregoing  Rules  and  Explanations. 


CHAPTER  IV. 

Questions  and  Answers. 

CAPITAL. 

Question. — If  you  commence  business  with  a  capital  of  ten 
thousand  dollars,  as  follows  :  Cash  of  your  own,  say  two  thousand 
dollars;  cash  belonging  to  your  friend,  JamesAnderson,  two  thou- 
sand dollars,  which  he  gives  you  the  use  offer  three  years  at  six  per 
cent,  per  annum  interest,  which  interest  you  are  to  pay  half  yearly  ; 
and  Bills  Receivable  of  your  own  for  the  balance  or  sum  of  six 
thousand  dollars  :  what  entries  must  you  make  ? 
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Answer. — As  there  are  two  items  of  cash  T  must  first  enter 
these  in  my  Cash  Book  on  the  Dr.  side,  thus  :  To  my  own  name 
Capital  account,  then  to  the  name  of  James  Anderson,  stating  the 
particulars  of  the  loan  to  me.  Next  I  must  take  the  Journal  and 
enter  the  Bills  Receivable,  thus  :  "  Bills  Receivable  Dr.  to  (my  own 
name)  Capital  Account;"  and  here  give  a  detail  of  all  the  notes 
forming  the  said  sum. 


PURCHASES  No.  1.       . 

• 

Question. — If  you  purchase  merchandise  from  D.  Torrance  k 
Co.,  E.  Maitland,  Tylee  &  Co.,  Law,  Young  &  Co.,  and  A.  Urqu- 
hart,  what  entries  must  you  make  ? 

Answer. — As  these  purchases  are  "  Merchandise"  for  which  I 
am  debtor,  I  will  take  up  my  Invoice  Book,  and  first  enter  the 
name  of  the  Firm  from  whom  I  first  purchased,  their  place  of 
business,  and  the  conditions  of  the  transaction ;  then  copy  the 
whole  of  the  Invoice  or  Bill  of  Goods  ;  next  in  the  same  manner 
and  in  the  order  of  priority  by  date,  enter  all  the  other  purchases. 


PURCHASES  No.  2. 

Question. — If  you  purchase  oflBce  furniture,  a  building  in  which 
to  transact  your  business,  and  horse  and  dray  for  the  use  of  your 
business,  what  entries  would  you  make  ? 

Answer. — If  purchased  for  cash,  I  would  enter  them  in  my 
Cash  Book  on  the  Cr.  side  of  that  account  and  to  the  Dr.  of  the 
respective  accounts  of  "Office  Expenses,"  "Building  Account, 
Store,"  and  "GeneralCharge8"or  "ExpenseAccount."  And  if  pur- 
chased on  time  or  credit,  I  must  make  entries  through  the  Journal. 
If  purchased  from  different  persons  and  on  different  days,  I 
would  take  the  transactions  as  they  occur,  and  make  "  Office 

Expenses  Dr.  to "  (naming  the  person  from  whom  1  purchased , 

his  place  of  business^  ami  particulars  as  to  conditions) ^  then 
detailing  the  account.  Secondly,  I  would  make  "Building  Ac- 
count Dr.  to  — — ."  (as  in  the  Jormer  case  here  also  giving  par- 
ticulars.)     Thirdly,  "  General  charges  Df.  to "  (as  above.) 
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Should  I  have  purchased  all  from  one  person  I  would  state 
thus  : 

Sundries  Dr.  to .  (namey  place  and  conditions  of  purchase.') 

Office  Expenses 

For (here  give  details)  $ 

Building  Account 

For (here  give  details)  % 

General  Charges 

For (here  give  details)  $ 


PAYMENTS  BY  YOU. 

Question — If  you  should  give  your  note  for  these  purchases 
after  the  entries  above  noted  are  made,  what  further  entry  must 
be  made  ? 

Answer. — The  person  or  persons  from  whom  I  purchased 
having  become  creditors,  I  must  now  through  the  medium  of  the 
Journal  make  them  Dr.   for   my   notes,   thus  : — "  (name,  Sfc.,) 

Dr.  to  Bills  Payable"  For  my  note  at months  payable  at 

the Bank,  being  in  payment  of  account  for  purchase  of 

(here  give  date  of  the  purchase.) $ 


SALES  No.  1. 

Question. — If  you  make  sale  of  Goods  on  time  or  credit,  what 
enlfries  would  you  make  ? 

Answer. — All  sales  of  merchandise  on  time  or  credit  must  be 
entered  in  the  Sales  Book  by  first  writing  down  the  name  in  full 
(Christian  and  Surname)]  or  if  a  firm,  that  of  each  member  in  the 
same  way ;  on  a  second  line  the  place  of  residence  distinctly 
written  ;  if  the  goods  are  to  be  forwarded,  the  route  or  mode 
legibly  set  forth;  also  the  terms  of  the  sale  ;  then  the  details  of 
the  merchandise. 

SALES  No.  2. 

Question. — If  you  sell, goods  for  cash  to  strangers  what  should 
be  the  entry  ? 


DOUBLE  ENTRY.  53 

Answer. — I  would  make  the  entry  in  the  Cash  Book,  thus  : 

on  the  Dr.  side  I  would  say  "  To  Merchandise  "  for {either 

describe  the  articles,  or  say,  if  the  day's  cash  sales  are  included, 
"  Cash  Sales  this  day:') 


PAYMENTS  TO  YOU. 

•  Question. — If  the  person  to  whom  you  have  sold  goods  gives 
you  his  note  in  payment,  what  entry  will  you  make? 

Answer. — By  Rule  1.  I  should  take  up  my  Journal,  and  as  I 
must  give  the  person  credit  for  the  note  he  gives,  which  note  is 
a  Bill  Keceivable,  therefore  I  must  say  : 
"  Bills  Receivable  Dr. 

"  To (name  of  person,  ^c.) 

"  For  his  note  at months,  due ,  payable  at Bank 

eodorsed  by ,  amount  $- " 


CROSS  ENTRY  No.  1. 

Question. — Suppose  that  some  person  in  your  Books,  say  A.B., 
desires  a  transfer  of  his  account  to  another  person  (also  in  your 
Books),  say  CD.,  whom  you  know  to  be  the  safer  debtor,  and  by 
an  order  to  you  from  the  latter  in  favor  of  the  former,  what  entry 
would  you  make  ? 

Answer. — By  Rule  1,  I  would  make  the  entry  in  the  Journal 
thus  : 

"CD.  (name  in  full,  ^c,  ^c.)  Dr. 
"  To  A.  B.  (name  in  full,  ^c.) 

"  For  amount  of  A.  B's.  account  transferred  by  order  of  C  D. 
under  date fyled  in  my  office." 


CROSS  ENTRY  No.  2. 

Question. — Suppose  by  mistake  in  your  Sales  Book  your  clerk 
charged  F.  G.  with  100  bbls.  flour  at  $5  while  you  made  the 
sale  at  $4. '75,  the  difference  being  $25,  what  entry  would  you 
make? 
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Answer. — By  rule  6,  Rather  than  alter  figures  I  would  make 
a  Journal  entry,  thus  : 

"  Merchanclisc  Dr.  to  F.  G.  (name  in  full.') 
For  amount  of  error  in  sale  of  100  bbls.  flour,  having  sold  it 
to  hira  at  $4.75,  while  my  clerk  by  mistake  charged  him  $5. 
Error  $25.00." 

Note.— Merchandise  having  received  credit  for  ii?500  when  F.  G.  WM 
charged  that  amount.therelbre  to  correct  the  error  the  account  that  received 
S25  too  much  credit,  must  he  charged  with  the  amount  of  the  error. 


INTEREST. 

Question. — If  you  want  to  charge  a  person  with  interest  on  his 
account  or  note,  what  entry  would  you  make  ? 

Answer. — By  Rule  1,  I  make  the  entry  in  the  Journal,  thus  : 

"  (Name  in  full)  Dr. 
To  Interest  Account 

For  ——  months'  interest  on  his  note  or  account  (as  the  case 
may  be)  up  to  date." 

Innumerable  illustrations  could  be  given,  but  the  above  will 
suflfice  for  all  practical  purposes  ;  remember  ahvays  rules  1,  2 
and  3,  and  that  every  entry  is  on  the  principle  of  debit  and 
credit. 

A  student  desirous  of  writing  out  a  set  of  Books  in  accord- 
ance with  this  treatise,  should  select  such  a  branch  of  business 
as  he  may  fancy,  and  use  such  names  as  are  familiar  to  him,  and 
view  his  work  as  if  he  were  actually  engaged  in  the' business  on 
his  own  account. 

The  illustrations  following  are  given  for  a  Grocer  and  Pro- 
vision Merchapt. 


(See  tables^  ^c,  Sfc,  at  the  end  of  this  work.) 


CASH    BOOK. 


1 

Dr. 


56 
CASH  ACCOUNT. 


To  James  Anderson  of"  Montreal." 

Keceivcd  from  liim  on  special  loan  for' 
3  years,  for  which  1  liave  to  pay  liimj 
6  per  cent.  interci=it  half  yearly,  he  to, 
liave  a  special  lien  on  my  business 

for  that  amount  until  paid, ! 

To  Capital  Account,  | 

For  this  sum  put  into  my  business  this 

day  by  myself, 


U 


To  Merchandise. 

For  5  bbls.  flour  sold  a  stranger, at  $6, 
To  Orton  Pease  &  Son,  "Coteau  Landing." 

Reed,  from  them  on  ace.  sales  tliis  day, 

To  W.  Clinc,  "  Cornwall," 

Received  from  Ijim  on  ace,  sales, 

To  Bills  Receivable  Ace. 

Discounted  James  Green's  note  at  C. 
Blc, 


To  Discount  Ace. 

Reed.  Discount  from  D.  T.  &  Co.,  pd, 
in  adv.,. . 
E,M,T,&Co.  "   ,. 
To  Mercliandisc  Ace. 

For  cash  'sales  this  day, 


To  Balance  brought  down, 

To  S.  Gervais,  "  Three  Rivers." 

Received  from  him  on  ace, 

lOTo  Bills  Receivable, 

Discounted  Andrew  Russel's  note  at; 

City  Bank, 6 

To  Discount  Ace, 

Reed.  Disct.  from  A.  Urquhart  &  Co. .     7 
To .  S .  G  crvais,  "  TJu-oe  Rivers . " 

Received  from  him  balance   of    liis} 
purchase, 


Balance  brought  down, 


21 


21 


»2000 
2000 


26 

250 


20000 


200000 


18 


30000 


150000 


$4000 


275 


2200 


«6704 


246 

1837 

220 


iS23Q3 


916 


00 


00 


00 


Note,— In  posting  the  totals  of  this  Book  into  the  Ledger  be  careftil  that 
you  do  not  include  the  balances  on  either  side. 

The  column  next  to  the  money  column  is  used  lor  the  Ledger  folio.«,  t<> 
which  you  post  the  various  amount*. 
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CONTRA. 


1 

Ch. 


1863. 
Jany. 


By  Office  Furniture  Ace. 

raid  A.  Graham  for  inkstands,  rules, 

and  map  of  Canada, 

By  Charges  Ace. 

Paid  A,  Graham,  paper,  pens,  ink  and 

books, 

Paid  cartage  on  furniture, 


10 


18 


By  Merchandise  Ace. 

Paid  cartage  on  100  bbls.  flour, 

By  Charges  Ace. 

Paid  for  license  as  merchant, 

By  Charges  Ace. 

Paid  for  horse,  dray,  and  harness, . 
By  Discount  Ace. 

Paid  discount  on  James  Green's  note 

at  City  Bank, 

By  Edward  Hilton  &  Co.,  "  Montreal." 

Paid  them  cash  payment  on  buildings 
"  "    for  furniture, 


By  David  Torrance  &  Co.,  "  Montreal. 

Paid  them  for  1000  bbls.  flour  (bought 

on  3rd), 

By  E.  Maitland,  Tylee  &  Co.  "  Montreal 

Paid  them  for  25  chests  tea, 


Balance  carried  down,. 


By  Discount  Ace. 

Paid  discount  on  A.  Eussel's  note  at 

City  Bank 

By  Alexander  Urquhart  &  Co. 

Paid  them  in  full  this  day, 

By  Merchandise  Ace. 

Paid  cartage  to  date, 

By  Charges  Ace. 

Paid  postages, §3.00 

*•     labour  handling  freight, 6.00 

Balance  carried  down, 


11 


24 


$10.00 


25,00 

|25 


2|50 

10000 
10000 


23 


37500 
7200 


5000 


75000 


1806 
130000 
75 

00 


i    575000 
24622 
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folio. 

D.  Torrance  &  Co.,  "Montreal," 

23 

Bought  from  them  at  3  mos., 

1000  bbls.  Sup.  Family  Flour  at  S?o  oO. . . 

S5000 

00 

5000 

00 

« 

24 

E.  Maitland,  Tylee  &  Co.,  "  Montreal." 
Bought  from  them  at  3  mos. 

to  be  delivered  free  of  charges. 
25  chests  Tea. 
Ib8.       tare. 
67  -  61              over.  873  -90^ 
65-7                           64  -  6| 

68  -  7i                          66-7 

66  —  6                           65  —  7 

70  -  7^                          68-6^ 

68-71                          66-7 

69-8^                           63-6 

67  —  6i                          69  —  7i 
65-7'                          67  -  6i 

68  -  6i                           66-6' 

69-8"                           67  -  6,1 

66  —  6i                           69  —  8 

65  -  6"    •                       70-8 

873  -  90i                     1673  -  173 

173 

1500  lbs  at  50ct* 

750 

00 

5  Bags  Coffee  "Java." 

100 

109                            , 

110 

105 

101 

525  lbs  at  20  cts. 
5th. 

105 

00 

855 

00 

31 

Law,  Young  &  Co.,  "Montreal." 
Bought  from  them  at  3  mos. 
5  Casks  Soda  Ash. 

cwt.  qrs.  lbs.        cwt.  qrs.  lbs. 

15  .  3  .    8 1  .  1  .  20 

14  .  3  .  21 1.2.0 

15  .  2  .  20 1.2.    4 

15  .  2  .    7 1  .  1  .  14 

14.  3.  25 1.1.  22 

76  .  3  .  25            7.1.4 

7.1.4 

195 

12 

195 

69  .  2  .  21or78051b8.  at2J  cts.... 
Carried  over 

12 

, 

!560S0 

12 

60 
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22 


23 


31 


— —   January;5th.  

Brought  forward . 
Alexander  Urquhart  &  Co.,  "Montreal, 
Bought  from  them  at  3  mos., 
500  boxes  "  Layer"  Raisins  at  S2.00. . . 
200  half  do  do  atSl.OO.. 
100  Drums  Figs  2000  lbs.  at  4  ct» 


D.  Torrance  &  Co.,  "  Montreal." 
Bought  from  them,  Terms  cash, 
1000  bbls.  Sup.  Family  Flour, 
(Caledonia  brand)  at  M.lb  . . . 


Law,  Young  &  Co.,  "  Montreal." 
Bought  from  them  at  3  mos. 
5  casks  Sal  Soda. 

cwt.  qrs.  lbs.       qrs.  lbs. 

7.1.0 2.7 

7  .  1  .  14 2  .  14 

7.2.0 2.9 

7  .  3  .  14 2.9 

6  .  3  .  21  2.7 


10th. 


-17th. 


36  .  3  .  21 
2  .  3  .  18 


34  .  0 


2  .  3  .  18 
or  3811  lbs.  at  3  ct6. 


»100000 

22000: 
8000 


470000 


114 


86060 


12 


130000 


475000 


114 


1221446 
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20 


26 


19 


21 


-3rd.- 


Wm.  Clinc  "  Cornwall." 
Terms  3  vws.  Ship  via  Koyal  Mail  Line. 
5  Bags  "  Java"  Coflee,  525  lbs  at  25  cts 
2  Casks  Soda  Ash     v 
cwt.qs.lbs.      cvvt.qs.lbR.  tare. 

15  .  3  .  8  1  . 1  .  20 

14.32.1  1.2.    0 


30 


2.3.20 


2  .  32.0  27  .  3  .  9  or  3117  lbs.  3i  cts 

50  Boxes  Layer  Raisins $2  20 

5th 


T.  W.  Poston  &  Co.  "  Quebec." 

Terms  3  mos.,  toith  endorser. 
"  Ship  by  Steamer." 
500  Barrels  Sup.  Family  Flour  at  f  5.35. 
3  Casks  Soda  Ash 

cwts-qs.lbs.      cwt.qr.lb.  tare. 

15.2.20 1.2.4 

15.2.7  1.1.14 

14.3.25 1.1.22 


46.0.24 
4    1  12 


4.1.12 


41.3.12  or  4688  lbs, 
5th.  


3}  cts 


Orton  Pease  &  Son,  "  Cotoau  Landing.' 
Terms  3  m^s.  "  Ship  by  G.  T.  R." 

100  Barrels  Family  Flour ii!5.25.., 

10  Chests  Tea. 

Lbs.  Tare. 

67  —  6i 
65  —  7 

68  -7J 
66-6 
70  —  7i 


65 


—  8 

Si 

t 


673 
70 


603  lbs.  at  60  cts. 
7th. 


S.  Gervals,  "  Three  Rivers." 

Terms  Cash.  Ship  via  Steamer. 
100  Barrels  Su'fine.  Family  Flour  at  $5  20 

Forward 


131 


11000 


35o; 


.00 


164  ( 


2789 


08 


00 


8611 


520 


$461622 
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63 


27 


10th. 


Sales  brought  forward 

Wm.  B.  Johnson,  "  Hemmingford,  C.E. 
Terms  3  mos.  Ship  via  "  JR.  R." 

20  Boxes  Raisins $2  2 

10  Chests  Tea 

Lbp.  Tare. 
69  —  8 
6G  —  6i 

65  —  6 

64  —  6i 

66  — 7 

65  —  7 

68  —  6i 

66  —  7 
63  —  6 

69  —  7i 

661       68 


593  lbs.  at  60  cts. 
100  Barrels  Sup.  Family  Flour  at  $5.25 
Cartage 


15th 


John  Birmingham,    "Coteau  Landing.' 
Terms  3  mos.  with  endorser,  via  "  G.T.R.'- 

25  Half  Boxes  Raisins  at «1  2C 

10  Drums  Figs,  200  lbs.,  at 7  cts, 

5  Chests  Tea 

Lbs,  Tare. 
67 -6i 

66  —  6 

67  -  6L 


70 


35 


35 


304  lbs.  at  60  cts. 
50  Barrels  Sup.  Flour 

"  Caledonia  brand' 
Cartage 


at  $5.00 


00 


3o£ 

526 

3 


250 

1 


$5952 
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29 


A  F 

O 


20th. 


Alexander  Forbes,  "Ottawa." 

Terms  Cash,  via  "Prince  of  Wales,"  &c 

100  Half  Boxes  Raisins  at SI  20 

50  Drums  Figs,  1000  lbs.,  at 7  cts 

5  Casks  Sal  Soda 

cwts.qs.lbs.    cwts.qs.lbs. 

7.1.  0 0.2.  7 

7.1.14 0.2.14 

7.2.  0  0.2.  9 

7.3.14 0.2.  9 

6.3.21  0.2.  7 


McK 

S 


36 . 3.21 
2,3.18 


2.3.18 


Cartage 


.  0  .  8  or  3811  lbs.  at  5  cents.. 


25th 


John  McKenzie,  "  Sarnia." 

7'erms  Cash,  via  "  G.  T.  R." 

200  Boxes  Raisins  at 3^2  20 

Cartage 


12000 
7000 


19056 
200 


44000 
2 


65 


442 


JOUKNAL 


66 
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-3rd 


To  Capital  Account. 

For  the  following  Notes  held  by  me  and 
put  into  my  business  this  day,  form 
ing  part  of  my  Capital,  for  the  balance 
of  which  see  Cash  Book,  folio  1. 

Say  James  Green's  Note,  Dec.  6,  '62,  at 

3  months,  payable  at  Ontario  Bank. 
Andrew  Russel's  Note,  Dec.  10,  '62,  at  3 

months,  payable  at  Bank  of  Toronto 

here 

William  Brown's  Note,  Dec.  10,  '62,  at 

4  months,  payable  at  Bank  ofMontrea 
John  Simpson's  Note,  Dec.  12,  '62,  at  3 

months,  payable  at  City  Bank 


5th- 


Sundries  Dr. 

To  Edward  Hilton  &  Co.,  "  Cabinet 
makers,  Montreal." 

Building  Account,  store. 

For  purchase  from  them  of  Store,  No 
18,  Notre  Dame  Street,  Montreal,  as 
per  deed  before  Gibb  &  Hunter,  N.P 
dated  Jan.  5,  1863,  payable  ^th  cash 
and  the  balance  in  1,  2,  and  3  years 
with  interest  at  7  per  cent. 

Office  Furniture  Account. 

For  1  Office  Desk  and  Stools, 
6  Chairs  at  2.00 
1  Private  Desk, 

Insurance  Account. 

For  this  amount  allowed  E.  H.  &  Co. 
for  unexpired  Policy,  No.  20076,  on 
the  building  purchased  this  day  in- 
sured for  $1500.  Policy  to  expire 
30th  Dec.  1863 


$40.00 
12.00 
20.00 


-10th- 


Fuel  Account  Dr. 

To  Daniel  Gorrie, 
Montreal." 
For   3   Chaldrons   of    Coal, 

Terms  3  months 

[This  is  entered  liere  becauKo  itis  not  Jrorclmn- 
dise,  and  the  Account  is  opened  in  onltT  to 
sliew  what  fuel  costs  for  the  year.] 


Coal  Merchant, 
at    $8.00 


2000 

•1500 
1500 
1000 


6000 


00 


1500 


72 


00 


00 


30 


00 


24 


GO 


1602 


24 


00 


00 


MONTREAL,  January,  1863. 
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9 
26 


23 


10th- 


Exchange  Account  Dr. 

To  T.  W.  Postoa  &  Co.,  "  Quebec." 

For  Commissariat  Sterling  Draft  on 
London,  60  days,  received  by  me  in 
part  payment  of  their  account,  amt. 
£500  stg.  at  S^j^ev  cent 


.23rd- 


David  Torrance  &  Co.,  Dr. 

To  Exchange  Account 
For  Commissariat  Draft  on  London,  sold 
them  this  day,  £500  stg.  at  9^ 


2411 


2433 


11 


2411 


33 


2433 


11 


33 


G8 


MONTREAL,  February,  1863. 
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Ist- 


William  Cline  Dr., 

To  Sundries. 

John  McKenzie,  "  Sarnia." 

For  Amount  of  the  latter's  account 
transferred  by  order  of  the, former,  of 
date  Jan.  26,  '63,  as  fyled. | 

Interest  Account.  | 

For  3  months'  interest  on  the  average 
of  the  two  accounts  as  balanced.. . 


2nd- 


Bills  Receivable  Dr. 
To  William  Cline. 

For  his  note  at  3  months,  dated  Jan.  19, 
1863,  (being  average  date  of  his  ac- 
count), endorsed  by  John  McKenzie, 
and  made  payable  at  City  Bank  here. 

6th 


Consignment  Account  "  A"  Dr. 

To  Merchandise  Account. 

For  amount  of  goods  as  per  Consign- 
ment Book,  folio  1,  sent  to  John  Fraser, 
Quebec,  for  sale  on  my  account. . . 


-6th. 


Consignment  Account  "B"  Dr. 

To  Merchandise  Account. 

For  amount  of  goods,  as  per  Consign- 
ment Book,  folio  1,  sent  to  W.  J 
Shaw,  Toronto 


-10th- 


Dr. 


E.  Maitland,  Tylee  &  Co 

To  Bills  Payable. 

For  my  note  at  3  months,  dated  Jan 

3rd,  payable  at  the  City  Bank  here. . 


442 


10 


452 


602 


96 


602 


96 


2000 


00 


2oeo 


00 


600 


105 


00 


00 


600 


00 


105  00 
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A. 


Anderson,  James 18 


B. 


Bills  Receivable 5 

Bills  Payable 6 

Birmingham,  John 28 

Building  Account 10 


C. 


Cash  Account 1 

Charges  Account 4 

Capital  Account 2 

Cline,  William 20 

Consignment  "  A  " 15 

Consignment  "  B  " 16 


D. 


Discount  Account 7 


B. 


Exchange  Account 9 


F. 


Forbes,  Alexander 29 

Fuel  Account 13 


G. 

Gervais,  Seraphine 21 

Gorrie,  Daniel 17 


H. 


Hilton  &  Co.,  Edward 22 


Insurance  Account. 
Interest  Account. . 


Johnson,  W.  B 27 


K. 


L. 
Law,  Young  &  Co 31 


M. 


Maitland,  E.  Tylee  &  Co.. . .  24 

Merchandise  Account 3 

McKenzie,  John 30 


INDEX  TO  LEDGER— Cow^mwed 


0. 

Office  Furniture  Account. 

11 

T. 
Torrance  &  Co.,  David 23 

P. 

Pease  &  Son,  Orton. ...... 

Poston&  Co.,  T.W 

Profit  and  Loss  Account.. 

19 
26 
14 

U. 
Urquhart  &  Co.,  Alexander  25 

Q. 

V. 

li. 

W. 

S. 

X.  Y.  Z. 

LEDGER. 


Dr. 


CASH  ACCOUNT. 


(1) 
Cr. 


1363. 
Jan. 


To  Sundries. 


6704 
2057 


1863. 
Jan. 


By  Sundries. 


6468 
1386 


Dr. 


CAPITAL  ACCOUNT. 


(2) 
Cb. 


1868. 
Jan. 

3 

By  Cash 

Bills  Eeceivable 


2000  00 
6000  00 


NoTB.— The  figures  in  brackets  at  right  or  left  hand  of  each  account  are 
intended  to  represent  separate  pages  in  the  Ledger. 


(3) 

Dr. 


MERCHANDISE  ACCOUNT. 


73 

Cb. 


Jan. 


50 
75 
1221445 


1863. 
Jan. 


By  Cash. 


Sundries. 


■  Consignment  A. 
Consignment  B. 


86 
5952 

824 
2000 

600 


(4) 

Dr. 


CHARGES  ACCOUNT. 


Cb. 


1863. 
Jan. 


(5) 
Dr. 


BILLS  RECEIVABLE. 


Ob. 


18«S. 
Jan. 

Peb. 


To  Capital.  J.Green 
"  "A.  Russell 
;;  •=  W.Browne 
"  J.  Simpson 
"  W.  Cline 


1500 
1500 
lOOO 


1863. 
Jan. 


By  Cash 


290000 
150000 


Note.— In  Posting  to  this  account,  eftch  note  should  be  entered  separ- 
ately, and  when  paid  the  amount  should  be  set  opposite  to  itself.  The 
vacant  spaces  will  show  at  a  glance  what  notes  are  not  paid. 


T4, 
Dr. 


BILLS  PAYABLE. 


(6) 
Cb. 


1863. 
Feb. 

10 

By  E.  M.  T.  &,  Co, 


105 


•K) 


NOTB.— The  posting  to  this  account  should  be  done  in  the  same  manner 
8  in  Sills  Receivable. 


Dr. 


DISCOUNT  ACCOUNT. 


(7) 
Cr. 


Jan. 


To  Cash. 


18 


1863. 
Jan. 


By  Cash. 


Dr. 


INTEREST  ACCOUNT. 


(8) 
Cr. 


1863. 
Feb. 


By  W.  Clinc. 


10  {7 


Dr. 


EXCHANGE  ACCOUNT. 


Cb. 


Feb. 


To  J.  W.  P.  &  Co.... 


2411 


1863. 
Jan- 


28 


By  D.  Torrance  & 
Co 


33 


(10) 
Dr. 


BUILDING  ACCOUNT,  "STORE." 


Cr. 


Jan. 


ToE.  HUton&Son. 


1500 


(11) 
Dr. 


OFFICE  FURNITURE  ACCOUNT. 


1863. 
Jant 


To  Cash. 


10  00 
7200 


76 

Dr. 


INSURANCE   ACCOUNT. 


02) 
Cr. 


Jau. 


To  E.  Hilton  &  Co. 
Store 


3000 


De. 


FUEL  ACCOUNT. 


1863. 
Jan. 


ToD.Gorrie. 


24 


Dr. 


PROFIT  AND  LOSS  ACCOUNT 


i! 


(15) 

Db. 


CONSIGNMENT  ACCOUNT  "A.' 


77 

Or. 


Feb. 


To  Merchandise. 


200< 


(16) 

Db. 


CONSIGNMENT  ACCOUNT  "B." 


1863. 
Feb. 


I 


To  Merchandise. 


8 

600 

i 

00 

(17) 

Dr.  DANIEL  GORRIE,  Coal  Merchant^  Montreal.  Cr. 


Jan. 


By  Fuel  Account. 


Dr. 


JAMES  ANDERSON,  JMbn^rga/. 


(18) 
Cb. 


186S. 
Jan. 


By  Cash,  loan. 


20O0 ,00 


(19) 
Dr.      ORTON  pease  &  SON,  Coteau  Landing,  C.  E.       Cr. 


18«3 
Jan. 


To  Merchandise. 


836 


Jan. 


By  Cash. 


250 


Dr. 


'WM.  CLTNE,  Cornwall,  C.  E 


1863. 
Jan. 
Feb. 


To  Merchandise. 
"  Sundries 


Jan. 
Feb. 


(21)  ,aa'i"i  <r : '.  I 

Db.  SERAPHIN  GERVATS,  7%ree  Rivers,  C.  H.  C*r 


f^ 


Jau. 


6  To  Merchandise. 


52( 


00 


Jan, 


By  Cash. 


{tz) 


Db.  EDWARD  HILTON  &  CO.,  Montreal. 


520  00 


Ob. 


Jan. 


To  Cash, 


!^  : 


m 


Jan. 


5  By  Sundries. 


167300 


80 

i)R. 


DAVID  TORRANCE  &  CO. 


(23) 
Cr. 


Jan. 


To  Cash 

"  Exchange. 


5000 


Jan. 


By  Merchandise... 


<f  M 


5000 
4750 


Dr. 


E.  MAITLAND,  TYLEE  &  CO. 


(24) 

Cr. 


Jan. 
Feb. 


To  Cash 

„  Bills  Payable. 


1 

4 

750 
105 

00 
00 

1863. 
Jan. 

8 

By  Merchandise. 


750 


10.') 


(26) 

Dr.  ALEXANDER  URQUHART  &  CO.  Cr. 


1863. 
Jan. 


10 


To  Cash. 


1300 


186S. 
Jan. 


By  Merchandise.. 


1300  00 


81 


(26) 
Dr. 


T.  W.  POSTON  &  CO.,  quthec. 


Ob. 


Jan. 


To  Merchandise. 


2 

2789 

08 

1868. 
Jan.  10] 

By  Exchange. 


(27) 

Dr.  WM.  B.  JOHNSON,  Hemmingford,  C.  E.  Ob. 


1863. 
Jan. 


\ 


To  Merchandise, 


1863. 
Jan. 


i 


To  Merchandise. 


478 


(28) 

Dr.         JOHN  BIRMINGHAM,  Coteau  Landing^  C.  E.         Ob. 


m 


Dr. 


ALEXANDER  FORBES.  Ottawa. 


m 

Cb. 


1863. 
Jan. 


To  Merchandise. 


Db. 


JOHN  McKENZIE,  Sarnia,  C.W. 


1863. 
Jan. 


To  Merchandise. 


442 


Feb. 


ByW.  aiue. 


Db. 


LAW,  YOUNG  &  CO.,  Montreal. 


Jan. 


By  Merchandise. 


TRIAL  BALANCE  SHEET. 


83 


Folios. 


Cash  Account 

Capital  Account 

Merchandise  Account. 

Charges  Account 

Bills  Receivable 

Bills  Payable 

Discount  Account 

Interest  Account 

Exchange  Account. 


Building  Account,  "Store"., 
OflSce  Furniture  Account. . . . , 

Insurance  Account , 

Fuel  Account 

Profit  and  Loss  Account 

Consignment  Account,  "A", 
Consignment  Account,  "B".. 

Daniel  Gorrie 

James  Anderson 

Orton  Pease  &  Son 

William  Cline 

Seraphin  Gervais 

Edward  Hilton  &  Co 

David  Torrance  &  Co 

E.  Maitland,  Tylee  &  Co 

Alexander  Urquhart  «fe  Co 

T.  W.  Poston&  Co 

W.  B.  Johnson 

John  Birmingham 

Alexander  Forbes , 

John  McKenzie 

Law,  Young  k  Co 


Dr. 


916 

2788 

2f34 

3102 


1500 
82 
30 

24 

2000 
600 


636 


311 
921 
478 
382 


80 


»14082  12' $14082  12 
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GENERAL  STATEMENT  OF  AFFAIRS 

As  made  up  from  the  Trial  Balance  Sheet. 
ASSETS. 


Bills  Receivable  per  Schedule  A.  . 

Building  Account 

Cash  Account— on  hand 

Charges  Account 

Office  Furniture  Account 

Insurance  Account 

Fuel  Account 

Merchandise  Account 

Consignment  Account,  "  A  " 

Consignment  Account,  "B" 

Open  Accounts  as  per  Schedule  B 


1 

$  3102 

W 

1500 

00 

916 

91 

234 

25 

82 

00 

30 

00 

24 

00 

2'788 

73 

2000 

00 

600 

oo| 

;  2803 

27! 

1 

$14082 

1 

12 


LIABILITIES. 


Capital  Account 

Bills  Payable  as  per  Schedule  C... 

Discount  Account. 

Interest  Account 

Exchange  Account 

J.  Anderson,  Special 

Open  Accounts  as  per  Schedule  D 


12 


Schedule  A. 
Bills  Receivable. 


W.  Brown. 
J.  Simpson. 
W.  Cline... 


$1500 

1000 

602 


$3102'96 


SOHEDULB    B. 

Open  Accounts  due  to  you. 


0.  Pease  &  Co 

T.  W.  Poston  &  Co.. 

W.    B,  Johnson 

J.  Birmingiiara 

A.  Forbes   


636 
37V 
927 
478 
382 


$2803 


Schedule  C, 
Bills    Payable 
E.  Maitland,  Tylee  & 
Co 


$  105 


00 


$   105  00 


Schedule  D. 
Open  Accounts  due  by  you. 


D. 
D. 
E. 
Law,  Young  &  Co. . 


Gorrie , 

Torrance  A  Co. 
Hilton  &  Co... . 


$      24 

2316 

1155 

309 

$T806 


JOURNAL  EXAMPLES.  85 

There  is  always  a  necessity  of  writing  off  certain  accounts  of 
your  Ledger  to  Profit  and  Loss  Account,  and  the  taking  of  an 
inventory  of  Stock  on  hand  at  the  time  of  making  up  the  state- 
ment of  affairs. 

Authors  have  hitherto  done  this  for  the  pupil,  but  I  deem 
it  more  to  their  advantage  to  leave  the  books  open,  and  so 
give  them  an  opportunity  of  exercising  themselves  in  the  work, 
and  thus  getting  a  more  extended  idea  of  the  whole. 

I  would  add,  however,  that  inasmuch  as  most  of  the  accounts 
that  are  susceptible  of  being  so  transferred  accurately,  find 
their  way  into  Profit  and  Loss  Account,  it  would  be  as  well  to 
open  that  account  at  once. 


.       JOURNAL  EXAMPLES. 

Not  immediately  connected  with  the  preceding  Books. 

Stock  Account,  Dr. 

To  Merchandise  Account, 

For  amount  of  Stock  on  hand  this  day  as  per  Stock 

Book $ 

Note. — This  would  most  likely  leave  a  balance  to  the 

credit  of  Merchandise  Account,  which  is  to  be  trans- 
ferred to  Profit  and  Loss  Account,  thus; 

Merchandise  Account,  Dr. 

To  Profit  and  Loss  Account, 

For  this  amount,  being  balance  of  account  this  day 

transferred ^ $ 

Note. — This   would    close    Merchandise    Account^ 

which  can  'at  once  be  re-opened  as  under  ; 

Merchandise  Account,  Dr.    ' 

To  Stock  Account, 

For  amount  of  Stock  on  hand  this  day  taken  back  to 

this  account $ 

Note. — TTiis  transfer  may  or  may  not  be  made;  it  is 

optional  with   the  merchant,  but  is  recommended    in 

order  to  keep   subsequent  years  clear,  when  stock  is 

taken. 


86  JOURNAL  EXAMPLES. 

Charges  Account,  Dr. 

To  Sundries, 
Charles  Smith,  Bookkeeper, 

For  12  months'  services,  1st  May,  1860,  to  Ist  May, 

1861 $500  00 

George  Anderson,  Clerk, 

For  12  months'  services  as  above 300  00 

John  Chalmers,  Laborer, 

For  T  months'  services,  Oct.  1st,  1860,  to  May  1st, 

1861,  at  $8 56  00 

Postage  Account, 

Per  amount  of  this  account  transferred. ... . 

Rent  Account, 

For, amount  of,  this  account  transferred 

Taxes  Account, 

For  amount  of  this  account  transferred 

Note. — Other  accounts  that  are  charges  on  the  busi- 
ness should  be  transferred  as  above. 
Profit  and  Loss  Account,  Dr. 

To  Charges  Account, 

For  amount  of  this  account  transferred 

Note. — The  balance  of  Profit  and  Loss  Account 
will  now  show  the  state  of  affairs,  unless  in  cases  of 
partnership,  where  interest  may  be  allowed  on  excess 
of  capital,  be  it  to  one  or  other  of  the  partners. 


TABLE  SHOWING  THE  NUMBER  OF  DATS  FROM  ANT 

DAY  OF  ONE  MONTH  TO  THE  SAME  DAY  OF  ANY 

OTHER  MONTHvIN  THE  SA^E  YEAR. 


From  any  day  of 

To  the  same  day  of                              | 

1 

1 

< 

i 

# 

•^ 

< 

1 

1 

i 

1 

January . 

365 
334 

~m 

"275 

lli 

l84 

Isi 

122 
92 
61 
31 

31 
365 
I37 

3oe 

276 
245 
215 
184 
153 
123 
92 

59 
~28 
365 
334 
304 
273 
"248 
"212 

lii 

151 
1l20 

90 

59 

~31 

"365 

I35 

loi 

274 
I43 
212 
182 
151 
121 

120 

89 

61 

~^ 

"ies 
334 

304 
273 
242 
212 
181 
151 

151 

1^ 

92 

61 

31 

l65 

"335 

304 

273 

243 

212 

181 
1l50 

~m 

91 
~Q1 
~30 
"365 
"334 
303 
273 
242 
212 

212 
181 
153 

'm 

~92 
61 

~ii 

365 
334 
304 
273 
243 

243 
"212 

184 

153 

123 

92 

62 

~ii 

365 

lii 
m 

274 

273 
242 
"214 

~m 
lis 
1^ 

~~92 

61 

30 

365 

"334 

304 

304 
"273 
245 
"214 
184 
153 
123 
92 
61 
~?1 
365 

334 

los 

"275 
"244 
214 

'm 
lii 
'm 

91 
61 
30 
366 

February  

March 

April 

Mav 

June 

July 

A-Ugust 

September 

October 

Noyember 

December 

The  months  counted /ro7n  any  day  of,  are  arranged  in  the  left 
hand  vertical  column  ;  those  counted  to  the  same  day  of,  are  in 
the  upper  horizontal  line ;  the  days  between  these  periods  are 
found  in  the  angle  of  intersection,  in  the  same  way  as  in  the 
common  table  of  multiplication.  If  the  end  of  February  be 
included  between  the  two  points  of  time,  a  day  must  be  added  in 
leap  years. 

Example  1. — How  many  days  from  May  3rd  to  the  4th  of  next 
July? 

By  running  the  eye  along  the  line  of  May  until  it  reaches  the 
column  headed  July,  we  find  the  number  61  showing  that  there 
are  61  days  from  3rd  May  to  3rd  July  ;  hence,  there  must  be  62 
days  from  3rd  May  to  4th  July,  Amwer.     62  day8. 

Example  2.— How  many  days  from  25th  September  to  the  15th 
of  March  following  ? 

Follow  the  September  line  until  it  reaches  the  March  column, 

we  there  find  181  the  number  of  days  from  25th  September  to  the 

25th  March;  hence,  to  the  15th  March  the  number  must  be  10 

days  less  or  171  days.  Answer.     iVl  days. 
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INTEREST. 

Our  present  decimal  system  is  so  simple,  that  the  labour  of 
calculating  interest  has  been  wonderfully  reduced.  The  follow- 
ing Rule  is  most  accurate  for  any  number  of  days,  or  rate  of 
interest,  to  within  a  fraction  of  a  cent. 

jRuic— Multiply  the  principal  by  the  rate  of  interest,  and  the 
product  by  the  number  of  days,  and  divide  by  the  constant 
36500. 

Example.— Wh&t  is  the  interest  on  $46Tia„^for  285  days,  at  11 
per  cent,  per  annum  ? 

$467.30 

U 

51.4030 
285 


2570150 
4112240 
1028060 


36500)  156498550($42.87.— Answer. 
146000 

104985 
73000 


319855 
292000 
278550 
255500 
23050 
36500 
NoTB. — When  interest  is  required  for  a  year,  or  any  number 
of  years,  multiply  the  principal  by  the  rate  simply,  and  then  by 
the  number  of  years,  and  divide  by  100  or  point  off  the  last  two 
figures  of  the  dollars. 
Thus  :  say  interest  on  $467.30   for  3  years,  at  11  per  cent. 
11 


514030 
3 


$154.2090— Answer,  $154-,^. 
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DISCOUNT  AND  EXCHANGE. 

Exchange. — To  reduce  any  sum  of   Canada   currency  into 

American  currency,  the  latter  being  at  any  given  discount. 

Rule. — State  as  follows  : — 

As  100    ) 
less  disc't  S  "  ^^^  ''  Si^en  sum  in  Canada  currency  to  Answer. 

Example. — Find  the  value    of   $784-/\f'u    Canada  Money  in 
American  Bills,  the  discount  on  the  latter  being  23  per  cent. 
100 
23 

11  :   100  ::   T84 
100 

77)78400($10i8.18,  Ans.  Amer.  Bills. 

11 

140 

•  11 
630 
616 
140  ' 

77 

630 
616 
~14 
Proof. — By  subtracting  from  the  above  answer  the  discount 
on  it,  at  23  per  cent.,  the  answer  will  be  Canada  currency,  and 
will  agree  with  the  sum  stated  in  question. 

$1018.18  X  i%^j 
23 

305454 
203636  Say  American  Bills,  $1018.18 

234.1814  Less  discount,  234.18 

Answer— $784.00 


AVERAGING  OF  ACCOUNTS, 

OR    THE 

EQUATION   OF   TIME. 

The  averaging  of  an  account,  is  the  finding  of  a  correct  equa- 
tion of  the  time  or  date  when  the  several  amounts  of  an  account 
current  may  all  on  the  same  day  become  due,  without  any 
undue  advantage  to  either  party. 

This  calculation  is  only  made  when  you  wish  to  charge  Interest 
in  settlements,  because  the  person  has  not  been  as  prompt  in  his 
payments  as  he  agreed  to. 

RuLB  1st. — Multiply  each  sum  by  the  number  of  days  from  the 
first  date  in  the  order  of  time,  and  divide  the  sum  of  the  product 
by  the  total  of  the  account ;  the  quotient  will  give  the  number  of 
days,  which,  being  added  to  the  earliest  date  of  the  calculation, 
will  give  the  equated  time. 

Example. — Sold  goods  \o  James  Gilmour,  as  follows  :  on  May 
6th,  %50^%%  ;  May  9th,  $YOfo^n  ;  May  15th,  $80iVo  ',  May  27tb, 
$120iQ(fo;  May  30th,  $150  Qft,  ;  find  the  average  time  of  the 
whole. 

days 

May  6th,  $50  X  —-  =       0 

9th,    70   X     3  =  210 

15th,    80  X     9  =  720 

27th,     120X      21=2520 

30th,    150X     24=3600 


$470  \  7050    /15  days  from  May  6th 

]470     I  is  May  2l8t=An8wer. 


2350 
2350 


Note. — To  this  answer  must  be  added  the  time  on  which  you 
sold  the  goods  if  all  on  same  time.  Vou  will  then  know  when 
the  whole  became  due — if  say  at  3  months,  Aug.  21st  would  be 
the  answer. 


A\':ERAGINa   OP  ACCOUNTS. 
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The  above  example  may  be  extended  to  years,  and,  as  a  ge- 
neral rule,  fractions  of  Dollars  are  omitted,  or  say,  omitted 
under  ^^,  and  one  may  be  added  when  over  that. 

Rule  2nd. — If  the  several  amounts  of  an  account  of  Sales,  ^c,  be 
made  at  different  dates,  and  having  different  times  to  run,  then 
it  will  be  necessary  to  prefix  the  dales  when  the  respective 
amounts  fall  due,  instead  of  the  date  of  the  sale,  and  equate  as 
in  Rule  1, 

Example  1. — Sold  John  Grange  goods  as  follows  :  on  May 
1st,  $600.00  at  6  mos.  ;  May  15th,  $400.00  at  4  mos.  ;  May 
30th,  $200.00  at  6  mos.  ;  June  4th,  $300.00  at  3  mos.  ;  July 
10th,  $300.00  at  4  nios.  ;  find  the  equated  time  when  all  will 
become  due. 


SALE.       TIME. 


1  May, 
15  " 
30  " 
4  June 


6  mo. 
4    " 
6     " 
3    " 


10  July  4 


DUE. 

am't. 

INov. 

$600 

15  Sept. 

400 

30  Nov. 

200 

4  Sept. 

300 

10  Nov. 

300 

$1800 

ORDKR  DUE. 


DAYS. 


4  Sept.  300  X   0=      0 
15    "      400X11=4400 

iNov.  600X58=34800 
10  "  300X67=20100 
30    "      200X87=17400 


1800 


) 76700(42  days. 
7200 


4700 
3600 


1100 


Answer,  42  days  from  Sept.  4th  is  =  October  16tli  all  due. 

Note. — If  several  articles  are  sold  on  the  same  day,  but 
having  different  times  of  payment,  the  dates  when  due  must  be 
used  for  each  amount  subdivided  as  above. 

Example  2.  —  Alexander  Forbes  owes  for  the  following 
amounts,  say  1st  January,  Gash  $60.00;  March  6th,  goods 
$120.00  at  3  mos.  ;  April  3rd,  my  note  due  July  6th,  $150.00  ; 
June  1st,  sight  draft,  $100.00  ;  what  is  the  average  time  of  the 
whole  amount  ? 


92 


AVERAGING   OF   ACCOUNTS, 


DATES. 


TIME. 


DUE. 


AMT. 


1  Jan.        $60' 

6  March   3  mo.  6  June  120 

3  April     3  mo.  6  July  150 

1  June       1  June  100 

$430 


ORDER  DUE. 

1st  Jan. 
1st  June 
6th  June 
6th  July 


DlYfl. 

$60  X  0=.  0 
100X151=15100 
120X156=18720 
150x186=27900 


$430 


)61720(143 
430 


1872 
1720 


1520 
1290 

230 
Answer,  143  days  from  1st  January  is  =  May  24th. 

Rule  3rd. — To  ascertain  the  equated  time  of  an  account 
current  having  both  debits  and  credits. 

First,  proceed  as  in  foregoing  rules,  to  equate  each  side  of 
the  account ;  then  calculate  from  the  average  date  of  the  larger 
side,  calling  that  side  the  debt  and  the  other  a  payment  on 
account  of  it,  as  if  made  on  the  average  date  of  that  side. 
Multiply  the  amount  of  the  smaller  side  by  the  number  of  days 
that  intervene  between  the  average  dates,  and  divide  the  pro- 
duct by  the  balance  of  the  account,  the  quotient  will  be  the 
number  of  days  before  or  after  the  date  of  the  larger  side. 

Note. — If  the  payment  is  made  before  the  debt  is  due  the 
balance  will  be  due  after  the  date  of  the  debt,  and  vice  versa. 

Example. — Find  when  the  balance  of  the  following  account 
is  due. 
Dr.       HAERIS,  EVANS  &  CO.,  "ACCOXJNT  CURRENT."        Cr. 


1861 
March 

May 
July 


Jan. 


IJToCash 

251  "  Merchandise 
6  "  Sight  Draft. 
*   "  Merchandise 


Total  average, 
April  27 


Balance* 


$400  001 


1750 
$690 


1861. 

April 
May 
July 


By  Cash 

"  Note  due  July  4,  .61 
"  Cash 

Total  av'ge  Juno  12 
Balance 


$S00 
600 
260 

1160 
590 

176C 

00 

00 
00 

00 
00 

oo 
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QPEKATION.— Multiply  the  smaller  side  $llflO  by  the  number  of  days 
from  April  27  to  Juue  12,  and  divide  the  result  by  the  balance  $590. 

1160 
46 
6960 
4640 


5951)53361^(90  days  before  April  27,  since  payment 

531  -was  not  made  till  after  that  date. 

26    nearly  equal  to  half  a  day.    See  below. 

The  balance  $590  is  therefore  due  from  Jan.  27. 

Proof  of  the  foregoing  rule  can  be  had  by  the  calculation  of 

Interest  on  each  of  the  items  as  follows. 


Merest  is  made  upon  each  to  the  28th  July  at  6  pfr  cent. 


Principal 

Int.  on  $400  from  March  1. 

•'  "  650  "  "  25. 
"  "  240  "  May  5. 
"     "     460    "       July  28 


§1750 

9 

13 

3 

0 

00 
79 
34 
31 
00 

$1776 

44 

Principal 

Int.  on  S300  from  April  3. 
"     "     600    "       July  4. 


u     w     260 
Balance*. . 


12. 


§1160 

5 

2 

0 

607 


67 


$177644 


Again.    Balance  of  H.  E.  &  Co.'s  account,  say  Principal  due  as  above, 

*     on   27th  January,  $590.00 

Int.   to   28th   July  is  17.64 

discrepancies  for  fractions        .05  which  would  be  the 

interest  for  the  half 

$607.69  day.  See  above. 
Note. — It  is  quite  obvious  by  the  foregoing,  that  the  example 
is  correct,  and'  the  calculation  of  Interest  in  Proof,  would  result 
the  same  if  made  to  any  other  date  than  the  28th  July,  or  at 
any  other  rate  of  Interest.  The  Proof  calculation  is  merely  to 
establish  the  correctness  of  the  average  date,  when  the  balance 
should  be  due,  viz,  27th  January. 

To  many  it  may  appear  an  absurdity  to  state  that  a  person 
could  be  charged  with  the  balance  of  his  account  from  a  date 
prior  to  the  first  date  of  any  of  the  items  forming  that  account, 
yet  by  thoughtful  examination  of  the  foregoing  calculation  and 
proof,  the  seeming  absurdity  will  at  once  disappear. 


WEIGHTS  AND  MEASURES. 

LONG  MEASURE. 
3  feet  =  1  yard. 
16i     "   or  5J  yards  =  1  rod,  pole  or  perch. 
660     "   or  220     "     or  40  rods,  poles  or  perches  =  1  furlong. 
5280     "   or  1760  "     or  320  rods,  poles  or  perches  or  8  furlongs 

=  1  mile. 
6720     "   or  2240  yards  =  an  Irish  mile,  and  eleven  Irish  miles 

are  equal  to  fourteen  English  miles. 
7-j*(^»»>  inches  =  1  link  of  "  Gunter's  chain." 
100  links  or  4  rods  or  66  feet  =  1  chain. 

LAND  MEASURE. 

10,000  square  links  or  4356  square  feet  =  1  square  chain. 
100,000  square  links    }       ^__^-  -    ^        ,  r.     i-  v 

10  square  chains  $  """^  ^^^^^  ^"^""^^^  ^^^^  =  ^  *^'^  English. 
54756  square  feet  =  1  acre  Scotch. 
■  70560      *'        "     =  1  acre  Irish. 
32400       "     French  feet  =  1  arpent. 

NOTB.— 100  feet  French  =  IO61V0V  feet  English  (1  arpent  =  36.800  square 
feet  English.) 

LINEAL  MEASURE. 
French  Measure.  English  Measure. 

12  inches  =:  1  foot  French  or  =  12-j^^o^,j  inches. 
18  feet  =  1  perch         "      or  =  19^o%^6  feet. 
10  perches  =z  1  arpent"      or  =  191-i''o'o^ff  feet. 
84  arpents  =  1  league  or  =  3^^^^^  miles. 

TABLE  OF  LONG  MEASURE. 


English 

12  Inches                              = 
3  Feet                                   = 
6  Feet                                  = 
5i  Yards                               = 

40  Poles                                 = 
8  Furlongs  or  1760  yards  = 
3  Miles                                  = 

French  Mitres. 
]  Foot        =             .3048 
1  Yard       =            .9144 
1  Fathom  =          1.8«88 
1  Pole  or  rod  =       5.0292 
1  Furlong  =       201.1679 
1  mile         =     1609.3436 
1  League  =     4828.0307 

TABLE  OF  LONG  MEASURE— FRENCH. 

French. — sYSTiMB  usubl. 

Usuel.                                  Metrical.                                        English. 
1  Ligne            =       2.31  Milimetres        =                 .091  inches. 
1  Pouce            =       2.77  Centimetres      =               1.09         " 
1  Pied               =       3.33  Decimetres       =              13.11         " 
1  Aune             =     12.       Decimetres      =    3  feet  11.24  inches. 
1  Toise            =      2.      Metres              =     6  feet    6.74  inches. 
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DKCIMAL  SYSTBM. 

French. 

English. 

1  Milimetre 

=                        .03937  inches. 

1  Centimetre 

=                         .39370      « 

1  Decimetre 

=                       3.93701       " 

1  Metre 

=r                     393.7009      " 

1  Decametre 

=                    393.7009         " 

1  Hectometre 

=                 3937.009          " 

1  Kilometre 

=               39370.09            " 

1  Myriametre 

=             393700.9              " 

SOLID  OR  CUBIC  MEASURE. 

1728  Cubic  inches make  1  cubic  foot  (c.  ft.) 

27  Cubic  feet "      1  cubic  yatd  (c.  yd). 

40  C.  ft.  of  round  timber,  or   >       ^      ,  , 
50  0.  ft.  of  hewn  timber  "           $  ^  ^°^- 

128  Cubic  feet "      1  cord  of  firewood. 


To  find  the  cubical  contents  of  a  vessel  with  rectangular  base 
aud  vertical  sides. 

Rule. — Multiply  length  of  bottom  by  breadth, 
and  the  product  by  height  of  vessel. 

Example. — How  many  cubic  feet  will  a  tank, 
measuring  6  feet  long,  4  feet  wide,  and  4^  feet 
high,  contain? 

Answer  6X4X4^  or  106  cubic  feet, 
or      4  cubic  yards. 


To  find  the  cubical  contents  of  a  vessel  with  rectangular  top 
and'bottom  of  different  dimensions,  or  to  find  the  cubical  con- 
tents of  the  frustum  of  a  pyramid. 

Rule. — To  the  sum  of  the  areas  of  the  top 
and  bottom  add  the  square  root  of  their  pro- 
duct, multiply  this  sum  by  the  perpendicular 
height  and  take  one-third  of  the  product  for 
the  solid  contents. 

Example. — If  the  perpendicular  height  of  a  vessel  be  =  24 
inches.  If  the  area  of  top  (or  length  of  top  X  by  breadth)  =  144 
sq.  in.  If  the  area  of  bottom  (or  length  of  bottom  X  by  bread tht 
=  64  sq.  in.,  by  the  rule  the  cubical  contents  are  found  to  be 
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Area  of  top     144 
Area  of  bottom      64 

Sum  of  areas     208 
Product  of  area  of  top  and  bottom  144  X  64  =  9216 

sq.  root  of  which  is       96 

304 
which  multiply  by  i  of  height,  or        8 

gives  for  answer  in  cubic  inches  =  2432 


To  find  solid  contents  of  a  cylindrical  vessel. 

Rule. — "  Multiply  area  of  bottom  by  height  of  vessel." 

(Note.— The  area  of  a  circle  is  found  by  multiplying  the  square  of  the 
diameter  by  -7854.) 

Example. — Inside  diameter  of  vessel  being 
32  inches,  and  height  of  side  3  feet  or  36  inches, 
find  cubical  contents. 

Area  of  bottom  =  32^  x  •'7854  or    32 

32 

64 
96 

1024  sq.  of  diameter. 
••7854 

4096 
5120 
8192 
•7168 


804-2496  =  area  of  bottom, 
multiply  by  height  36 

4825-4976 
241 2 7488 


Answer.  28952-9856  or  28953  cubic  inches, 
which^ivided  by  1728  will  give  16-7552  cubic  feet. 
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To  find  the  solid  contents  of  a  vessel  with  circular  top  and 
bottom  of  unequal  dimensions,  and  having  straight  sides ;  or  to 
find  the  cubical  contents  of  the  frustum  of  a  cone. 

RuLB. — "  To  the  product  of  top  and  bottom  diameters  add 
the  sum  of  their  squares,  multiply  this  sum  by  the  perpendicu- 
lar height  and  by  constant  -2618/' 

Example. — Top  and  bottom  diameters  are  20  and,  11  inches 
respectively,  and  perpendicular  height  of  vessel,  18  inches  ; 
find  solid  contents. 

To  product  of  diameters  20  X 11=    220 

add  sum  of  their  squares  ,„. 

=       521 


which  multiply  by  height 


multiply  by  the  constant  -2618 


106704 
13338 
80028 
26676 

cubical  contents  in  inches  =3491-8884 
which  divided  by  1*728  gives  2*0208  cubic  feet  for  answer. 


The  imperial  gallon  contains  2l1'2lA  cubic  inches. 
The  old  wine  gallon  contains  231-  "  " 

Hence,  to  convert  Imperial  into  wine  gallons, 

Bulb. — "Multiply  by  1-20032  exactly;  or  add  one  fifth  the 
number  of  Imperial  gallons  for  the  number  of  wine  gallons  very 
nearly." 

To  convert  wine  into  Imperial  gallons. 

Rule. — "  Multiply  by '83311  exactly  ;  or  subtract  one  sixth  the 
number  of  wine  gallons  for  the  number  of  Imperial  galloni  very 
nearly." 
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A  cubic  foot  is  equal  in  bulk  to  6*2321  Imperial  gallons- 
A  cubic  inch  is  equal  in  bulk  to  '0036        "  " 

Hence,  to  find  the  capacity  in  gallons  of  a  tank  or  vessel  of  any  of 
the  forms  descried  on  pages  95-97. 

Rule. — "  Multiply  the  contents  in  cubic  feet  (found  by  above 
rules)  by  6-2321,  and  the  result  will  be  Imperial  gallons ;  or 
multiply  the  contents  in  cubic  inches  by  -0036  for  a  like  result." 

Example. — The  cylindrical  vessel  32  inches  in  diameter  and 
3  feet  high  contained  28953  cubic  inches  (see  page  96),  find  con» 
tents  in  gallons. 

Multiply    28953  cubic  inches, 
by     -0036 


173718 
86859 


Answer.    104'2308  Imperial  gallons. 


LIQUID  MEASURE. 

Jmpl.  gals.  cubi^ft. 

31i  gallons  =  1  barrel       =    5-054. 

€3        "       =1  hogshead  =  10-109. 

126        "       =1  pipe  =  20.218. 

.253         '*       =  1  tun  =  40-435. 


TABLE  OF  SILVER  COINS  OF  THE  WORLD. 

Showing  their  actual  weight,  fineness,  and  amount  of  pure 
silver  in  each  coin,  and  the  value  of  pure  silver  calculated 
at  iVijt^s  part  of  1  cent  per  grain. 


NAMES  OF  COINS. 


Abgentine  Republic. 
DoUar, 1888  to  1839 


Austria. 
Crown,  (Brabant). 


.1798  to  1799, 
.1834 


Kix  Do 

Florin, 

Twenty  Kreutzers,.. . 

lira, 

Half  Lira, 

Qaarterlira, 

Baden. 

Crown, 1831  to  1834 

Specie  Dollar, .1765  to  1778 

Double  Gilder, 1822  to  1826 

Gilder, 1837  to  1839 

Half  Gilder, 

Ten  Kreutzers, 1830 

Bavabia. 

Crown, 1826  to  1832i 

Specie  Dollar 1806  to  1822' 

Florin 1839 

Half  Florin,    1838 

Twenty  Kreutzers, 1773 

Six  Krentzers, 1833 

Three  Kreutzers, " 

Belgium, 

Crown, 1793  to  I8OOI 

Five  Francs, 1833  to  1835! 

Half  Crown, 1795  to  I8OO' 

Two  Francs, 1835  i 

Franc, •' 

Half  Franc, " 

Quarter  Franc, " 

Brunswick. 

Species  Thaler, 1790 

Thaler, 1836  | 

Florin ;.1789tol800; 

Half  Species  Thaler, . .  1776  ' 

Sixth  Thaler, 1780  to  1792 

Species  Dollar, 1837  to  1839 

EigBbank  Dollar, 1813  to  1831 

Sixty  Schillings,  (Hol- 

stein) 1787  to  1794 

ENGLAXD. 
Crown, 1822 


1822 


19 

17! 

16 
620 
310 
118 


1722 
;19.5 
10 
6 
17 
21 


Fineness 
in 

TljWths 


915 
875 


16 


910 
610 


1.5 


823 
6.5 


13 

6.5 


900 
900 


877 
833 
755 
900 
900 
500 

875 
835 
900 
900 
580 
320 
317 

875 
000 
875 
000 
000 
000 
000 


750 
750 


877 
877 


878 


Fure 
SUver. 


1« 


1 
16.9 


1613.2 
1423.8 

13 

11.7 

12.3 
6 

15.1 


15.9 
20.5 
15.8 

3 

1 
21 


16 


16 


Value  of 
Fure 
Silver. 


14.1 
1422.1 
3.1 
1.8 
11.1 
13.1 


13.2 
5.7 


1420.5 


17.2 
5.2 
11 

20 

0.2 
3.1 

5.8 

6 
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NAMES  OP  COINS. 


ENGLAND. 

Half  Crown, 1820  to 

Shilling, 1831 

Six  pence ..1838 

Four  pence, 1858 

France. 

Crown, 1774  to  1792 

SixLivres 1793 

Five  Francs 1831  to  1838 

Half  Crown 1774  to  1792 

Two  Francs, 

Franc, 

Half  Franc, 

Quarter  Franc, 

Greece. 

Five  Drachms 1833 

Dra<5hme 1832  to  1833 

Half  Drachme, 1838 

Quarter  Drachme, — 1834 

Hanover. 

Species  Thaler, 1766 

Thaler, 1834 

Florin 1839 

Four  Marian  Groehen, 

Species  Thaler, 1809 

Crown, 1825 

Double  Thaler, 1839 

Gulden, 1838  to  1839 

Half  Gulden, 1838 

Milan. 

Scudo, 1839 

HalfScudo, " 

Five  Livrcs. 1806  to  1814 

Two  Lirres, " 

Lira, 1839 

Naplks. 

Scudo, 1831  to  1 

Lira, 1813 

Netherlands. 

Ducatoon, 1766  to  1795 

Three  Gilders, 1816  to  1"' 

Eix  Dollar 1808 

Gilder 1816  to  1 

Half  Gilder, " 

Twenty-five  Ceutime8,.1824  to  1880 
Ten  Ceutimcs, " 

Poland. 
Convention  Thaler,. .  .1784 

Thaler, 1794 

FiveZlotycb, 1831 

Zloty, 1838 


Weight. 

Finenesj 

in 

Pure 
Silver. 

Value  ot 
Pure 
SUver. 

1 

f. 

■nfe^thg 

1 

t 

ft 

O 

Q 

o 

f 

Ct». 

S 

0 

930 

i 

i  8.8 

54 

{ 

15 

930 

'< 

;  8. J 

21 

] 

19 

925 

: 

15.7 

10 

1 

5 

925 

] 

2.3 

07 

18 

12 

912 

le 

)20.9 

1 

09 

li 

13 

912 

le 

21.? 

1 

09 

16 

1 

899 

1- 

10.1 

98 

9 

4 

912 

s 

8.6 

54 

6 

10.5 

900 

I 

19 

37 

•c 

4.5 

900 

2 

20.8 

in 

1 

14 

900 

] 

10.2 

09 

19 

900 

17.1 

04 

14 

9 

900 

12 

22.5 

88 

2 

20.5 

902 

2 

13.7 

16 

1 

9.5 

902 

] 

7.1 

08 

17 

902 

16.8 

04 

18 

n 

896 

16 

18.3 

1 

08 

13 

19 

996 

10 

18.2 

1 

08 

S 

12 

996 

8 

11.1 

54 

1 

10 

995 

1 

9.3 

09 

18 

0 

833 

14 

23.8 

97 

19 

23 

875 

16 

14.1 

1 

07 

23 

22 

900 

21 

12.6 

1 

39 

6 

20 

900 

6 

3.6 

39 

3 

10 

900 

3 

1.8 

19 

16 

17.5 

902 

15 

2.1 

97 

8 

9 

902 

7 

13.? 

49 

16 

0 

902 

14 

10.  f 

98 

6 

10 

902 

5 

18.S 

87 

2 

19 

900 

2 

12.8 

16 

17 

17 

830 

14 

16.7 

96 

3 

4 

000 

20 

20 

988 

19 

18 

1 

36 

20 

8 

896 

Ifl 

14.2 

1 

10 

17 

0 

912 

15 

2 

1 

00 

6 

22 

896 

6 

4.7 

8d 

3 

0.5 

896 

3 

12.9 

19 

2 

7 

660 

1 

00 

1 

2 

560 

: 

14.7 

08 

17 

S2 

888 

14  J 

12.1 

97 

15 

0 

688 

ic: 

4.5 

« 

10 

5 

872 

f : 

7.7 

M 

2 

0 

872 

n 

7.8 

10 
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NAMR8  OK  COINS. 


PORTUQAL. 

Crown  of  1000  reis,. . .  .1838 
Half  Crown  of  500  reia,   " 

Crusado, 1833 

Six  Viiitens, " 

Piece  of  200  reis, 1838 

Piece  of  100  reis, " 

Prussia. 
Convention  Thaler,. .  .1795 

Thaler, 1823  to  1831 

Two  third  piece,. 1797 

One  third  piece, 1809 

One  sixth  piece, 1822  to  1828 

Bomb. 

Scudo, 1835 

Half  Scudo, 1775  to  1785 

Testoon, 1830 

Paul, 1775 

BUSSIA. 

TeuZlot, 1835 

Rouble, 1837  to 

Half  Rouble, 1§37 

Quarter  Rouble, 1836 

FiveZlot 1838 

Thirty  Copecks, " 

Twenty  Copecks, 1837  to  ; 

Ten  Copecks, 1838 

Five  Copecks, 1834  to  : 

Sardinia. 

Five  Livres, 1831  to  1836' 

Five  Francs, 1800 

Lira, 1794 

Saxony.  i 

Species  Thaler, 1828  to  1836 

Half  Thaler 1813  to  1826 

Quarter  Thaler, 1800  to  1802 

Sixth  Thaler, 1803  to  1810 

Two  New  Groschens, .  .1841  i 

Spain.  ] 

Dollar, 1803  to  1821 

Half  Dollar, 1772  to  1788 

Five  Regetas, 1809  to  1811 

Ten  Reals,  (re8ellado).1821 

SWEDKN. 

Specie  Dollar, 1830  to  1838 

Half  Dollar, 1831  to  1832 

Quarter  Dollar, 1830  to  1832 

Third  Dollar 1784 

Sixth  Dollar, 1803  to  1807i 

Eighth  Dollar, 1832 

Sixteenth  DoUar 1835  to  1836' 
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TABLE  OP  SILVER  COINS  OP  THE  VfORhD -Continued. 


NAMES  OF  COINS. 


Weight. 


Fineness 

in 
rOTTTths, 


Pure 
Silver. 


Value  of 
Pure 
surer. 


Cts. 


Switzerland. 

Ecu,  (Zurich) 1790  to  1794 

Forty  batzen,  (Berne).  1795  to  1798 
Franken,  "       1797  to  1798 

Five  batzen,         "       1826 
Two  &  half  batzen,"       " 

Batzen " 

Three  Livres,  (Geneva)1796 
Twenty-five  Centimes, 

(Geneva) 1839 

Ten  Centimes,  (Ge'va)  " 
Ton  batzen,  (Yaud)...  .1823 
Five  batzen,     "      ....1813 
Batzen,  "      ....1831 

"      (Frcy  burg)....  1828 

Thayler,  (Basle) 1768 

Crown,       "      1795 

Tuscany. 

Leopoldine, 1830  to  1834 

Five  Pauls, 1820 

Five  Livres, 1803  to'l807 

Florin,..' 1826  to  1828 

Half  Florin, 1827 

Livre, 1803 

Half  Livre, 1821 

United  States, 

Dollar 1792  to] 

(Smaller   coins  in  proportion  to 
the  Dollar.) 

Dollar 1837 

Three  cent  piece, 1850 

WURTEMBUKO. 

Crown, 1818  to  1838 

Convention  Thaler,...  .1806 

Double  Gilder, 1824 

Gilder " 


16 
1820 

5 

219 


14 
1 

416 

215 

16 

16 


17 


14 
17 
15 

9. 

4 
11 

4.5 


4.5 
12 


1822 

1^ 

16  8 

8  3 


844 
903 
833 
760 
766 
254 


126 

900 


164 
167 


925 
920 
962 
925 


900 
750 


875 


760 
760 


1817.1 


si 

2.9 
1 

7.8 

18.71 

I 

15.6, 

eij 

4.81 

17.9: 

6.3 
6.6 
12  8.5 
1410    I 

16  6.8i 


2! 

8.41 

1.6 

111 

8.8^ 


1611.2) 


16^11.2 

.. 

1618.2 
1422.1 

12l  6.4 
2 


10 
27 
18 
07 
02 
06 

04 

m 

27 
11 
OU 


There  are  pieces  among  the  Silver  Coins  (Bolivian  and  Peruvian  Pieces) 
which  in  many  cases  fall  short  in  weight  or  fineness,  and  are  not  worth 
what  the  full  weight  and  standard  pieces  are.  In  this  schedule  the  value 
of  pure  metal  only  is  considered  ana  not  what  the  pieces  mieht  pass  for 
witn  the  public.  Some  doubt  is  expressed  as  to  the  purity  of  the  "  Bel- 
gian "  Mmt,  therefore  its  fineness  and  value  are  omitted. 


TABLE  OF  GOLD  COINS  OF  THE  WORLD. 

Showing  their  actual  weight,  fineness  and  amount  of  pure  gold 
in  each  coin,  and  the  value  of  pure  gold  calculated  at  A^(j  cts. 
per  grain. 

ARRANGED   FOR   CANADA. 


KAMB8  OF  COINS. 


Weight. 


Fineness 
in 

nSoTrths. 


Pure  !  Value 
Gold.  ;  of  Pure 
il  Gold. 


Cts. 


ARomrriNK  Rkpublic. 

Doubloon,  1828  to  1832 

1813  to  1832 

AUOSBITRO. 

Ducat 

Austria. 

Soverain, 1778 

"      1831 

Half"      1839 

JOucat, 1762 

'•      180ytol834 


Quadruple  Ducat, 1830 

"     1840 

Badkn. 

Ten  Gilders, 1819 

Five  Gilders, 1819  to  1 

Bavaeia. 

Ducat, 1764  to  1797 

"      1800 

"      1832 

Bblgiitk. 

Forty  Francs, 

Twenty  Francs, 

Soverain 1778  to  1798 

Bruhswick. 

TenThalers, 1745 

"      1805 

"      1813  to  1819 

"  "      1824  to  1830 

"      1831  to  1838 

Five  Thalers, 1748  to  1764 

COLOONE. 

Ducat, 

Dbnmaek, 

Species  Ducat, 1749 

"      1795  to  1802 

Current  Ducat, 

Double  Fred'or, 1813  to  1 

Fred'or, 1813  to] 

Christiund'or, 1775 

ENGLAKD. 

Five  Guineas 1729 

Five  Sovereigns, 1839 

Guinea, 1727  to  1760 

"        1813 


10 

7 

5.3 

2 
6 

15 
5.5 
5.7 
5.7 

23.5 
J3.5 

9.5 
4. 

5 
5 


810 
12 
8 
8 
8 
4 


12.5 

13 

13 


6.5 
5.7 
0 
12.5 


16.5 

s.sl 


815 
868 

976 

917 
898 
902 
985 
983 
985 


900 
900 


917 


979 

876 


905 


913 
915.5 
915 
916.5 


18.6'  14 

{114 


322.9i 
23.41 


4.1! 

4.8! 


24 


4.8! 
4.6; 

18  i| 
16  il 
10.21 


11.8  6 

12.7!  6 

6.4 1  a 

4.6;  2 

4.7'  2 

4.8'  2 

10.8  8 

820.2  9 


13.3! 

14. 7,  i 
15.2  i 
15.6 
16.2 
3B0.1' 


11.9 1    6 


3.71    2 


11.9    25 

12.4  {  24 

420.21    4 

4121.4 1    6 


104 
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TABLE  OF  GOLD  COINS  OF  THE  WORLD^ Continued. 


NAMKS  OF  COINS, 


ery) 
s  m  \ 


Half  Guinea, 1801  to  1813: 

Quarter    "      1762 

Sovereign,  (these  pieces  are  very- 
regular  weight  and  fineness  " 
and  up  to  1836  will  average 
France. 

Double  Louis  d'or, 1744 

"       "     ....1786  to  1792 

Forty  Francs, 1830  to  1839 

Double  Napoleon, 1803  to  1814 

Twenty  Francs, 

Greece. 

Twenty  Drachm, 

Hanover. 

Ten  Thalers, 1813  to  1814 

FiveThalers, 1803 

1813 

Ducat, 1776 

Ten  thalers, 1773  to  1786 

Five  Thalers, 1771  to  1784 

H.  Darmstadt,  Carolin, 

Mexico. 
Doubloon     fineness     irregular, 
running  from  860  to  872  aver- 
age weight, 

Milan. 

Sequin, 1770  to  1834 

Doppia  or  Pistole, . . .  .1788 

Forty  Lire, 1805  to  1814 

Twenty  Lire, " 

Sovereign, 1831 

Half  Sovereign, 1839 

Naples. 

TwoOnzie, 1783 

Onzia, 1818 

Onzia,  (of  Sicily) 1751 

Netherlands. 

Ten  Gildors, 

Five  Gilders 1816  to 

Ducat, 

Peru.  | 

Doubloon,  (LimaMint)1826  to  1833 
Doubloon,  (CuzcoMint)  "  " 

1837 

Poland. 
Lucat, 1791 

Poutuoal.  I 

.loannese,  1730  I 

Half  Joe, 1787  to  18041 

^Joido^e, 1689  I 

1705  I 


Weight 


16.3 
8 

2.6 

10 

19 
7 

6.5 
3.5 

17 

12.5 


5.5 
10 
5 


in 

TFDirths. 


17  8.8 


6.5 
15 


7.5 
8.6 
6.6 

8.6 
8.6 
8.6 


5.5 


18  7 
9  6 
621 
6121 


915 
916 


915 


902 
901 


900 
900 


772 


908 


995 
859 

890 
890 
990 

867 

8n 

866 

984 

912 
914 


Pur© 
Gold. 


10.5 
5.2 


16.1 


1 
4 

9  9.5 

19.7 

10.9 

710.4 

317.5 


8.1 

14 
319.3 
318.7 

2j  5.1 
7111.7 
318.1 

2  9.9 


2  4.9 
816.5 
710.9 
317.4 
6112.7 

3  6.4 

505 
2  9 
210.4 


122.2 

lb  1.1 
16  2.7 
16  0.8 

2  1.6 


Value 

of  Pure 

Gold. 


S    eta. 


1616.3  i; 
8  9.9  8 
6  6.8 

6  9.11 


49 


81 


44 
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fABLK  OF  GOLD  COINS  OF  THE  WORLD^Continued. 


NA.BCBS  OF   COINS. 


Weight 


Moidore, 1714  to  1726 

Crown, 1838 

Half  Crown 1833 

Prussia. 
Double  Frederick  d'or,1800  to  1811 
•'    1831 

Frederick  d'or, 1752  to  17 

"     1795  to  1796 

Ducat, 1787 

Rome. 

TenScudi 1836 

Fiv^Scudi 1835 

Sequin, 1775  to  1783| 

Doppia, 1777  to  1786J 

Russia. 

Imperial, .1762 

1766  to  1781 

Half  Imperial 1839 

Three  Roubles, 1839 

Double  Rouble 1756 

Rouble,  1779 

Ducat 1798 

Sardinia. 

Eighty  Lire, 1821  to  1831 

Carlino, 1773 

Pistole, " 

Twenty  lire,'..' '.'.'.'.'.'.'.'.  1815 to  1821 

Mareingo, 1800 

Saxony. 
Double  August  d'or,.  .1784  to  1800 
"     ..1836 
"     ..1837 
Double  Anton  d'or,  .  .1830  to  1 

Ducat, 1830 

Spain. 

Doubloon, 1751 

1772  to  1784 

1786  to  1788 

1789  to  1808 

Half  Doubloon, 1780  to  1782 

1789  to  1808 

1810  to  1824 

Pistole, 1745 

"      1774  to  1782 

'•      1818tol 

Escudo, 1786  to  1788 

1789tol808 

1808  to  II 

SWKDKN. 

Ducat 1777 

"      1838 


13 


10 


5.5 

3.5 
14 

4.5 
12 


t 

4.5 
12.5 

2 
19 
18 

14 

7 

4 
19 


812.5 
813 
8 
18 
5.7 


8 

8 

8 

8.6 
14 
16 
16 

7 

7 

8 

4 

4 

4 


5 

2  6 


Fineness 
in 

n/uotlis. 


913 
912 
912 


901 
897 
979 


900 
900 


915 
915 
917 
917 
915 
915 


905 
905 


900 
900 
979 

908 
893 
870 
868 
896 
870 


872 
874 


851 


977 
975 


I    Pure 
Gold. 


10 


6.1 

0.9 
0.4 


16 

17.1 

19.9 

319.4 

2  1.3 


15.41 

14 

20.1 
7.4 
1121 
0 
2 


17.3 
15.9 

21.4 

3.8 
13.9 

5 
16 
16.0 


715.3 
16 
16.5 
16.51 
4.5 


17.7 
11.4 
1.9 
1.5 
16.5 
12.9 
11  9 


11 

8|18.6] 
21.4 
21.1 
20"' 


Value 
of  Pure 
Gold. 


$    Cts. 


2  3.7     2 

2  4.6||    2 


16  21 

15  !  95 

15  I  52 
15 


18 


106  TABLE   OF   GOLD   COINS. 
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Weight. 

Fineness 

Pure 
Gold 

Value 
of  Pure 

in 

Tilths. 

Gold, 

5 
^ 

« 

i 

!^ 

Q 

O 

Q 

o 

S 

Ct8. 







"~"~ 

~~~~ 

9 

18 

900 

8 

18.6 

9 

03 

4 

20 

901 

4 

8.5 

4 

4'; 

4 

22 

891 

4 

9.1 

4 

51 

4 

20 

898 

4 

9.1 

4 

51 

4 

20 

897 

4 

8 

4 

4'; 

21 

2 

993 

20 

22.4 

21 

58 

ft 

17 

998 

fl 

6.6 

6 

44 

2 

5.5 

999 

2 

5.4 

2 

2ti 

54 

3 

887 

i    48 

0.2 

49 

53 

21 

12 

900 

19 

8.4 

19 

95 

11 

6 

916.7 

1    If 

7.5 

10 

62 

10 

18 

899.2 

1    ^^ 

7.5 

10 

62 

10 

18 

900 

!      5 

15.9 

9 

93 

1 

1 

900 

0 

1      2 

22.5 

0 

94 

2 

5 

1      980 

3.9 

2 

18 

NAMES  OF  COINS. 


Switzerland. 

Double  Pistole, 1793  Berne 

Pistole, 1796 

1795  Basle 

"        1793  Soleure 

"        .  .1800  Helvoetic  Rupublic 
Tuscany. 

Eighty  Florins 1827 

Kiespone, 1801  to 

Sequin, 1824  to  1834 

United  States. 

Quintuple  Eagle, 1861 

Double  Eagle,  

J^agle, 1792 


.1834 


Dollar, 

WtTRTEMBURO. 

Ducat 


1790 


Note.— The  value  of  pure  Gold  at  the  Philadelphia  Mint  is  43Qfia  eta. 
per  grain. 

The  calculations  in  this  table  are  made  on  the  right  hand  column 
weights  at  4-MTths  ct,«<.  per  grain  omitting  fractions. 

Those  Coins  used  in  commerce  such  as  Sovereigns,  20  Franca,  X  Thalers, 
Spanish,  and  Patriot  Doubloons,  and  Dollars,  Ac,  will  of  course  fluctuate 
with  the  difference  between  demand  and  supply. 

When  (iold  Coins  have  been  clipped  or  made  light  by  any  other  procew 
the  following  will  enable  you  to  ascertain  their  value,— the  test  is  with 
American  Silver. 

Half  Eagle  is  equal  in  weight  to  31^  centa  of  Silver. 

Sovereign  is  equal  "  30        ' 

Napoleon  is  a  shade  lighter  than  25 

X  Thaler  is  "  "         50 

Ten  Gilder  is  equal  in  weight  to  25 

Doubloon  •'  "  100 
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